
 

 

Planning the Perfect Party: Lesson 4 
 

The Internet can be used to search for websites that can help you plan 
events such as parties or celebrations. 
 
Planning all aspect of a kid’s party can be quite time consuming.  But you 
can do most of it on a computer, including: 

• Getting a theme and ideas for you party 
• Creating and writing the invitations 
• Buying party supplies and goody bags 
• Finding activities and games for the party. 

 
The following websites provide guides and tips on planning parties: 
 
www.littlies.co.nz www.lovetoparty.co.nz

www.whatsupkids.co.nz www.kidspot.co.nz

 
It’s a good idea to have a look at several websites to try and get lots of ideas 
for your party.  You can also search for kid’s party websites using a search 
engine like Google. 
 
This is the party themes page on the website www.littlies.co.nz  
 
 
 
 
 
 
 

This website 
lists all of the 
party themes 

available 
down the 

centre of the 
page 

 
 
 
 
 
 
 
 
 

The menu on 
the side of the 

screen has 
links to pages 

on birthday 
cake idea and 
party activities 

 
 
 
 

http://www.littlies.co.nz/
http://www.lovetoparty.co.nz/
http://www.whatsupkids.co.nz/
http://www.kidspot.co.nz/
http://www.littlies.co.nz/


Creating and Writing Party Invitations 
 
Microsoft Publisher provides templates for party invitations.  This is a quick 
and easy way to create invitations that are fun and eye-catching for your 
children’s party. 
 

1. To open Publisher click on the Start Menu and then click on 
Microsoft Office Publisher. 

 
 

2. From the screen that appears click on Publications for Print on the 
left hand side of the screen. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

To see the 
selection of 
publications 

available – click 
on Publications 

for Print 

 
3. From the list of publications shown in this menu select Invitation 

Cards.  A new list will appear.  Select the type of invitation that you 
want from this list. 

 
4. Different styles of Invitations will appear in the centre of the screen.  

You can use these styles as templates but still add your own pictures 
and text and personalise it for your child’s party. 

 
5. To pick an invitation style click on the invitation that you like. 

 
6. The Invitation Template will come up on the screen.  
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7.  A box will pop up asking you to input personal information.  When 
creating an invitation this is not necessary, so just click cancel. 

   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8. You can change anything on your invitation.  To add text you can 
insert a text box, to add pictures or clip art click on the Insert 
Menu and go to the Picture option.  You can even add WordArt, 
which is excellent for titles or bold statements. 

 
9. You see the other pages of your invitation by clicking on the page 

numbers at the bottom the screen. 
 
10. To view how your invitation will look click on the ‘Print Preview’ 

button.  An Invitation will be printed on an A4 page, and can be 
folded down into a small card. 

 
Publisher can be used to create many different types of documents suitable 
for print.  It’s a good idea to spend some time familiarising yourself with the 
programme and exploring the different menus and options available to you, 
this will allow to create really distinctive Invitations. 
 
Get your pre-school child involved in the design by asking them to pick 
favourite graphics or choose some of the wording to go on the Invitation. 

To view how 
your invitation 
will look when 
it is finished 
click on print 
preview. 

The different pages of the invitation 
appear at the bottom.  To edit another 
page just click on it. 

Options for 
WordArt and 
adding Text 
appear at the 
side of the 
screen.  
Hover your 
mouse cursor 
over each 
button to see 
what it does. 

To insert a picture 
click on the insert 
menu at the top and 
then select picture. 
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