Keyboard Activity One:

Use the instructions on the following page to make the story in Box A look like the story in Box B.

Box A:


Box B:


Instructions:

· At the beginning of the first sentence we need to change the small ‘a’ to a capital ‘A’

· Move the mouse cursor next to the ‘a’ and click to position the typing cursor. 

· Press either ‘Backspace’ or ‘Delete’ to remove the small ‘a’

· Hold down ‘Shift’ and press ‘A’

Tip: It helps to move the mouse cursor out of the way once you’ve clicked, so you can see what you’re doing.

· Repeat this for the beginning of every sentence, and then for any proper names.

Tip: If you don’t manage to click in exactly the right place use the arrow keys to move the typing cursor.

· There’s a couple of spelling mistakes:

· ‘Beginning’ has an extra ‘g’ and not enough ‘n’s

· Click Next to the extra ‘g’

· Delete or backspace

· Use the arrow keys to move to the ‘n’ and type another one

· ‘Conservation’ should be ‘conversation’. Swap the s and the v.

· Click next to the ‘s’

· Delete or Backspace

· Type the ‘v’

· Use the arrow keys to move to the (wrong) ‘v’ 

· Delete it and type an ‘s’

Tip: MS Word highlights words that it doesn’t know (spelling mistakes) by underlining them in red. You can right-click on one of these to see a list of suggested replacement words. Proof-reading is still important though – notice that the word conservation was not highlighted as it was spelled ‘correctly’.

· ‘whiterabbit’ should be two words and (if you haven’t already) it’s a proper name, so it should have capital ‘w’ and ‘r’

· Click in between the ‘e’ and the ‘r’

· Press the space bar to insert a space

Use the arrows, backspace and delete, and shift to change the ‘w’ and ‘r’ to capital
Alice was beginning to get very tired of sitting by her sister on the bank, and of having nothing to do: once or twice she had peeped into the book her sister was reading, but it had no pictures or conversations in it, `and what is the use of a book,' thought Alice `without pictures or conversation?'


So she was considering in her own mind (as well as she could, for the hot day made her feel very sleepy and stupid), whether the pleasure of making a daisy-chain would be worth the trouble of getting up and picking the daisies, when suddenly a White Rabbit with pink eyes ran close by her.
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