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GENERAL

100 Adoption These Standing Orders were adopted at the meeting of Council on
Monday, 14 July 2003 and by the Community Boards on;

New Lynn Cemmunity Board Monday, 4 August 2003
Waitakere Community Board Tussday, 5 August 2003
Massey Community Board Wednesday, 6 August 2003
Henderson Communily Board  Thursday, 4 September 2003

161 Scope and General These Standing Orders apply to all meetings of this Logal Authority and
Community Boards. it incorporaies provisions of the L.ocal Government
Official Information and Meetings Act 1987, Local Gevernment Act 2002
and the Resource Management Act 1991 as they affect the provisions
of the Standing Crders.

These Standing Orders are presented in two parts. Part 1 covers
constitutional and legisiative matters, and Part 2 relates to meeting
procedures.

102 Definitions In these Standing Orders, unless inconsistent with the context:
Act means the Local Government Act 2002.
Agenda has the same meaning a “Order Paper”
Chairperson means the Mayor or Chairperson of the Local Authority
and also includes any person acting as the Mayor or Chairperson of the
Local Authority or any Committee or Subcommiitee or Community
Board of the Local Authority.
Chief Executive means the Chief Executive of Waitakere City Counci
appointed under section 42 of the Local Government Act 2002, and
includes any person acting as Chief Executive or other Officer so
authorised by the Local Authority.

Committee includes, in relation to a Local Authority:

(2) a Committee comprising all the members of that Local
Authority;

(b) a standing Committee or special Committee appointed by that
Local Authority;

{c} a joint Committee appointed under clause 30 of Schedule 7 of
the Local Government Act 2002;

{d) any Subcammitiee of a Commitiee described in items (&), (b) or
{c) of this definition;

{e} a subordinate decision making body.

Community Board means a Community Board of the Local Authority
as defined in Section & of the Local Government Act 2002,
is. 5 Local Government Act 2002.)

Extraordinary Meeting has the same meaning as defined in clause 22
of Schedule 7 of the Local Government Act 2002,

Local Authority means the Waitakere City Council and its Community
Boards and exiends where the context requires to include any
Commitiee and any special tribunals or any person given authority to
conduct hearings under sections 33, 34, 117, 148 or 202 of the
Resource Management Act 1991,

1 A#
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Meeting means any first, ordinary, or Extraordinary Meeting of the Local
Authority, and any meeting of any Committee. standing Committee,
special Committee or Subcommittee of the Local Authority; and any
meeting of any Community Board.

Mayor means the Mayor of Waitakere City Council elected under the
Local Electoral Act 2001, and includes any person acting as the Mayor.

Member means any parson elected or appointed to the Local Authority
or to any Commitiee, and includes the Mayor and the Chairperson of
any Commitiee.

Minutes mean any minutes or other record of the proceedings of any
meeting of the Local Authority and its Committees and Subcommittees
and Community Boards.

Order Paper means the agenda listing items for consideration at a
meeting together with reports and other attachments relating to those
items.

Ordinary Meeting means any meeting publicly notified by the Local
Authority in accordance with sections 46(1) and {2} of the Local
Government Official Information and Meetings Act 1987.

Pubtic in the case of the Local Authority means people who are not
elected members of the Council or appointed members of the Committee
or are not Officers of the Council.

Public in the case of a Community Board means people who are not
elected members of the Council, not elected members of that Community
Board or are not Officers of the Councii.

Public Excluded Information includes:

(a) Information, which is currently before a public exciuded session,
is proposed to be considered at a public excluded session, or
had previously been considered at a public excluded session
{other than information subseguently released by the Local
Authority as publicly available information); and

{b) Any minutes or portions of minutes of public excluded sessions
(other than those subsequently released by the Local Authority
as publicly available information).

Public Excluded Session refers io those meetings or parts of meetings
from which the public is excluded by the Local Authority as provided for
in the Local Government Official Information and Meetings Act 1987.

Publicly Notified means notified to members of the public by notice
coniained in some newspaper circulating in the district of the Local
Authority.

Quasi Judicial means undertaking a hearing involving the
consideration of issues requiring the evaluation of evidence, the
assessment of legal argument and /or the application of legal principles.

2
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Working Day means a day of the week other than:

a) a Saturday, a Sunday, Waitangi Day, GSocd Friday, Easter
Monday; Anzac Day, the Sovereign's Birthday, and Labour Day;
and

M a day in the period commencing with 25 December in a year and
ending with 2 January in the follpwing year; and

e i 1 January fails on a Friday, the following Monday; and

g} # 1 January falls on a Saturday or a Sunday, the following
Monday and Tuesday; and

el the day upon which a notice is served and the day on which the
meeting is to he held.

3
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PART 1

CONSTITUTIONAL AND
LEGISLATIVE MATTERS
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PART 1 CONSTITUTIONAL AND LEGISLATIVE MATTERS

1 introduction

Requirement for
Adoption of Standing
Orders

Alteration of Standing
Orders

Temporary Suspension
of Standing Orders

Al Members to Abide
by Standing Orders

1.1

“A Local Authority must adopt a set of Standing Orders for the
conduct of lts meetings and those of its Committees. The
Standing Orders of a Local Authority must not contravene any
provisions of [the Local Government Act 2002], the Local
Government Official information and Meetings Act 1887, or any
other Act.,”

{cl. 27(1) & (2}, Schedule 7, LGA]

1.2

“After the adoption of the first Standing Orders of the Local
Authority, an amendment of the Standing Orders or the adoption of
a new Standing Orders requires, in every case, a vote of not less
than 75% of the members present.”

[cl. 27(3), Schedule 7, LGA].

1.3

“f Local Authority or Committee may temporarily suspend
Standing Orders during a meeting by a vote of not less than 75% of
the members present and voting, and the reason for the
suspension must be stated in the resolution of suspension.”

[cl. 27(4). Schedute 7, LGA]

1.4

“A member of a Local Authority must abide by the Standing Orders
adopted under clause 27 {of Schedule 7 of the Local Government
Actl‘!!

[¢l. 16(1), Scheduis 7, LGA]

2  First Meeting of the Local Authority Following Election
Meeting Called by Chief 2.1

Executive

“The first meeting of a Local Authority foilowing a Triennial
General Election of members must be called by the Chief
Executive as soon as practicable after the results of the election
are known. The Chief Executive must give the persons elected to
the Local Authority not less than 7 days’ notice of the meeting.
[However] if an emergency exists, the Chief Executive may give
notice of the meeting as soon as practicable. The Chief Executive
(or, in the absence of the Chief Executive, a nominee of that
Officer) must chair the meeting until the Mayor or Chairperson has
made and attested the declaration required under clause 14 [of
Scheduie 7 of the Local Government Act}.”

[el. 29{1} - (4}, Schedule 7, LGA]

4
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Business to be 22
Conducted “The business that must be conducted at the meeting must
include:

(a) {he making and attesting of the declarations required of the
Mayor {if any); and
members under clause 14 [of Schedule 7 of the Local
Government Act]; and

{b} the election of the Chairperson {if any) and the making and
attesting of the declaration
required of the Chairperson under clause 14 [of Schedule 7
of the Local Government Act}; and

{c) a general explanation, given or arranged by the Chief
Executive, of -
(i} the Local Govermnment Official Information and
Meetings Act 1987; and
(ii} other laws affecting members, including - the

appropriate provisions of the lLocal Authorifies
(Members' Interests) Act 1968; and sections 99, 105
and 105A of the Crimes Act 1961; and the Secret
Commissions Act 1910; and the Securities Act
1978; and
{d) the fixing of the date and time of the first ordinary meeting
of the Local Authority, or the adoption of a schedule of
ordinary meetings; and
(e} the election of the Deputy Mayor or Deputy Chairperson in
accordance with clause 17 [of Schedule 7 of the Local
Government Act].”
fch. 21(5), Schedule 7, LGA]

Members to Give Notice 2.3

of Addresses Every member of a Local Authority must give to the Chief Executive a
residential or business address together with, if desired, an email,
facsimile or other address within the district of the Local Authority to
which notices and material relating to meetlings and Local Authority
business may be sent or delivered.

3 Chairperson fo Preside at Meetinags

Mayor or Chairperson 31

of Local Authority to “The Mayor or Chairperson of the Local Authority must preside at
Preside each meeting of the Local Authority at which he or she is present
uniess the Mayor or Chairperson vacates the chair for a particular
meeting ... H the Mayor or Chairperson of a Local Authority is

absent from a meeting, the Deputy Mayor or Deputy Chairperson {if
any) of the Local Authority must preside ... If a Deputy Mayor or
Deputy Chairperson has not been appointed, or the Deputy Mayor
or Deputy Chairperson are also absent, the members of the Local
Authority that are present must elect 1 of their numbar to preside
at that meeting, and that person may exercise at that meeting the
responsibilities, duties, and powers of the Deputy Chairperson.”

[cl. 26(1). (B} & (6}, Schedule 7, LGA]

5
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Chairperson of 3.2

Commitiee to Preside “The Chairperson of a Committee must preside at each meeting of
the Committee at which he or she is present unless the
Chairperson vacates the chair for a particuiar mesting ... [if] the
Chalirperson of a Committee is absent from a meeting, the Deputy
Chairperson (if any) of the Committee must preside ... if a Deputy
Chalrperson has not been appointed, or if the Deputy Chairperson
is also absent, the members of the Committee thai are present
must elect 1 of their number to preside at that meeting, and that
perscn may exercise at that meeting the responsibiiities, duties,
and powers of the Daputy Chairperson.”
{cl. 28{2), {5} & {8). Schedule 7, LGA]

Mode of Address for 33

Chairperson The person in the chair is {o be addressed in such terms as denotes the
statutory office of that person, the choice of mode of address being as
determined by that person.

4 Quorum at Meetings

Requirement for a 4.1

Quorum "A meeting is constituted if a quorum is present whether or not all
of the members present are voting or entitled to vote.”
[cl. 23(1}, Schedule 7, LGA]

Quorum to be Present 4.2

Throughout Meeting "Business may not be transacted at any meeting unless at least a
guorum of members is present during the whole of the time at
which the business is transacted.”
[cl. 23(2), Schedule 7, LGA]

Definition of Quorum 4.3
"The quorum at a meeting of a Local Authority consists of half of
the members if the number of members (including vacancies) is
even, or a majority of members if the number of members
{including vacancies} is odd.”
[ci. 23(3), Schedule 7, LGA]

Quorum at Committee 4.4
Meetings "The quorum at any meeting of a Committee -

{(a) Shall be not less than two members of the Committee{ as
determined by the Local Authority or Committee that
appoints the Commitiee); and

(b} In the case of a Committee other than a Subcommittee,
shall include at least one member of the Local Authority.”

[ch. 23(3), Schedule 7, LGA]

5 \Voting at Meetings

Acts and Decisions of 5.1

the Local Authority by “Unless otherwise provided in [the Local Government Act] or in
Majority Vote at any Standing Orders, - the acts of a Local Authority must be done,
Meetings and the guestions before the Local Authority must be decided, at a

meeting by vote and the majority of members that are present.”
fcl. 24{1}, Scheduie 7, LGA]

0
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Chairperson has 5.2

Casting Vote The Chairperson at any meeting has a deliberative vote and, in case of
equality of votes, also has a casting vote.
{cl. 24{1}, Schedule 7, LGA]

Equality of Vote 5.3
“To avoid doubt, in the case of equality of vote, the question is
defeated and the stafus quo is preserved.”
[cl. 24 {2}, Schedule 7, LGA}

6 Voting Systems for Certajn Appointments
Appointment of Deputy 6.1

Mayor and “[This Standing Order applies to] -

Chairpersons and (a) the election or appointment of the Chairperson and Deputy
Deputy Chairpersons of Chairperson of a reglonal Council; and

Committees (b) the election or appointment of the Deputy Mayor; and

{c) the etection or appointment of the Chairperson and Deputy
Chairperson of a Committee; and

{d) the election or appointment of a representative of a Local
Authority.

A Local Authority or a Committee (if the Local Authority has so

directed) must determine by resolution that a person [to whom this

Standing Order applies] be elected or appointed by a system of

voting that requires that -

{(a) the person {o be elected or appointed receives the votes of
a majority of the members of the Locali Authority or
Committee present and voting; and

{b}) if more than 1 round of voting is required, the least
successful candidate in a round of voting may not be a
candidate in the next round of voting.

if the system of voting described {above] is adopted ... every

equality of votes that is not to be determined by a further round of

voting must be determined by lot in the manner that the Local

Authority or Committee determines.”

fcl. 25, Schedute 7, LGA]

7 Appointment of Commitiees

Appointment of 7.1

Committees, “A Local Authority may appoint the Committees, Subcommittees,
and other subordinate decision making hodies that it considers
appropriate ... and a Committee may appoint the Subcommittees
that it considers appropriate uniess it is prohibited from doing so
by the Local Authority.”

7
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Reconstitution of “Unless expressly provided otherwise in an Act -
Committees (a) a Local Authority may discharge or reconstitute a

Committee or Subcommittee or other subordinate decision-
making body; and
ib) a Commitiee may discharge or reconstitute a
Subcommittee.
A Commitiee, Subcommittee or other subordinate decision-making
body is, unless the Local Authority resolves otherwise, deemed to
be discharged on the coming into office of the members of the
Local Authority eiected or appointed at, or following, the triennial
General Election of members next after the appeointment of the
Committee, Subcommittee, or other subordinate decision-making
body.”
{ch. 30(5) & {7), Schedule 7, LGA]

Committees Subjectto 7.3

Direction of Local *“A Committee or other subordinate decision-making body is

Authority subject in all things to the control of the Local Authority, and must
carry out all general and special directions of the Local Authority
glven in relation to the Committee or other body or the affairs of
the Committee or other body. A Subcommittee is subject in all
things to the control of the Committee that appointed it, and must
carry out all general and special directions of the Committee given
in relation to the Subcommittee or its affairs ... Nothing in this
[standing order] entitles a Local Authority or Committee to rescind
or amend a decision made under a delegation authorising the
making of a decision by a Committee, a Subcommittee, or another
subordinate decision-making body.”
[cl. 30(3), (4) & (6), Schedule 7, LGA]

8 Joint Committees

Appointment of Joint 8.1

Committees “A Local Authority may appoint a joint Committee with another
Local Authority or other public body. ™
[cl.30(1), Schedule 7, LGA]}

Status of Joint 8.2

Committees “A joint Committee ... is deamed to be hoth a Committee of the
Locai Authority and a Committee of the other Local Authority or
public body {subject to the law applicable to the Commitiees of
that other Local Authority or public body).”
{c.30(8), Schedule 7, LGA)]

Powers and 8.3
Responsibilities of “So far as the joint Committee is a Committee of the Local
Joint Committees Authority, [Part 1 of Schedule 7 of the Local Government Act]

applies to that joint Committee except that the powers to discharge
any individual member and appoint another in his or her stead
must be exercisable by the Local Authority or public body that
made the appointment. The power conferred on the Local
Authority under [Part 1 of Schedule 7 of the Locali Government Act]
to appoint a Chairperson or Deputy Chairperson of a Committee
does not apply to a joint Commitiee appointed under [clause 30 of
Schedule 7 of the Local Government Act], but the joint Committee
may appoint and remove its own Chairperson or Deputy
Chairperson.”

[c1.30{9} & {10}, Schedule 7, LGA)

s M2
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9 Membership of Committces and Subcommitiees

Appointment or

Discharge of Committee

Members and
Subcommittes
Members

Elacted Members on
Committees and
Subcommittees

Local Authority May
Replace Members if
Committee not
Discharged

Minimum Numbers on
Committees and
Suhcommittees

Mayor or Chairperson
of Local Authority an
Ex-officioc Member

8.9

A Local Authorily may at any time appoint or discharge any member of
a Commitiee other than a Subcommittee and unless directed otherwise
by the iLocal Authority, a Commifiee may at any time appoint or
discharge any member of a Subcommittee appointed by the Commiitee.
fch,. 31{1} & {2}, Schedule 7, LGA]

8.2

A Locat Authority or Committee may appoint o any Commitiee or
Subcommiftee any person who is not a member of the Local Authority if,
in the opinion of the Local Authority, that person has knowiedge that will
assist the work of the Committee or Subcommitiee. However, no
employee of a lLocal Authority acting in the course of his or her
employment may act as a member of any Commitiee unless that
Committee is a Subcommittee, At least one member of every
Committee, other than a Subcoemmittee, shali be an elected member of
the Local Authority.

9.3

“i a Local Authority resolves that a Committee, Subcommittes, or
other subordinate decision-making body is not to he discharged
under clause 30 (7) [of Schedule 7 of the Local Government Act],
the Leocal Authority may replace the members of that Committee,
Subcommittee or other subordinate decision-making body after
the next Trienniai General Election of members.”

[¢l. 31(5), Schedule 7, LGA]

o4

“The minimum number of members is -
{a) 3 for a Committee, and

{b} is 2 for a Subcommtittee.”

[cl. 31(6), Schedule 7, LGA]

8.5 The Mayor or Chairperson of the Local Autherity may be appointed
an ex-officio member of any Committee but is not entitled to ex-officio
membership of a Community Board or a quasi judicial Committee.
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10 Powers of Delegation

Delegations to 101

Committees, “Unless expressly provided otherwise in {the Locai Government
Subcommitiees, Act], or in any other Act, for the purposes of efficiency and
Subordinate Decision- effactiveness in the conduct of a Local Authority’s business, a
Making Bodies, Local Authority may delegate to a Committee or other subordinate
Community Boards, decision-making body, Community Board, or member or Officer of
Membhers and Officers the Local Authority any of its responsibilities, duties, or powers

except -

{a} the power {to make a rate; or

{b} the power to make a bylaw; or

{c) the power to borrow money, or purchase or dispose of
assets, other than in accordance with the long-term
Council community plan; or

{d) the power to adopt a long-term Council community plan,
Annual Plan, or annual report; or

{e) the power to appoint a Chief Executive; or

{f) the power to adopt policies required to be adopted and
consulted on under [the Local Government Act] in
association with the tong-term Council community plan or
developed for the purpose of the local governance
statement; or

(g) the power to warrant enforcement Officers.

A Committee or other subordinate decision-making body,

Community Board, or member or Officer of the Local Authority

may delegate any of its responsibilities, duties, or powers to a

Subcommittee or person, subject to any conditions, limitations, or

prohibitions imposed by the Local Authority or by the Committee

or body or person that makes the delegation.”

[c1.32(1) & (3), Schedule 7, LGA]]

Use of Delegated 10.2

Powers “A Committee, Subcommittee, other subordinate decision-making
body, Community Board or member or Officer of the Local
Authority to which or to whom any responsibilities, powers or
duties are delegated may, without confirmation by the Local
Authority or Committee or body or person that made the
delegation, exercise or perform them in the like manner and with
the same effect as the Local Authority could itself have exercised
or performed them.”
[cl 32{4} Schedule 7, LGA]

Delegations Relatedto  10.3

Bylaws and Other “A Local Authority may delegate to any Local Authority,

Reguiatory Matters organisation, or person the enforcement, inspection, licensing,
and administration related to bylaws and other regulatory
matters.”

[cl 32(5) Scheduie 7, LGA]

JC |
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11 Proceedings Not invalidated by Vacancies or lrregularities

Praceedings Not
Invalidated by
Vacancies or
Irregularities

1.1

“An act or proceeding of a Local Authority or Committee, or of a
person acting as a member of a Local Authority or Committee, is
not invalidated by a vacancy in the membership of the Local
Authority or Committee at the time of that act or proceeding, or the
subsequent discovery of some defect in the election or
appointment of the person acting as a member of the Local
Authority or Committee, or that that person was or is incapable of
being a member.”

[ch. 28, Schedule 7, LGA]

12 Provisions as to Meetings

General Provisions

Meetings to be Held

Right to Attend
Meetings

Calling, Public
Notification and
Conduct of Meetings

Order Paper {o be Sent
to Members

Special Provisions

Members not Prasent at
Commencement

Commitiee Membership

121

The Local Authority shall hold suich meetings as are necessary for the
good government of its district.

[cl. 18(1), Schedule 7, LGA]

12.2

Every member of a Local Authority or of any Commitiee of a Local
Authority, uniess lawfully excluded or excluded under Standing Order
12.6, has the right to attend any meeting of the Local Authority or
Committee,

{cl. 19(2), Schedute 7, LGA]]

12.3

“A meseting of a Local Authority must be called and conducted in
accordance with [Schedule 7 of the Local Government Act]; and
Part VIl of the Local Government Officizl Information and Meetings
Act 1987; and the Standing Orders adopted by the Local
Authority.”

[c). 19(3), Schedule 7, LGA]

12.4

in the case of each meeting to which Standing Order 12.1 applies, an
agenda with all relevant attachments must be sent to every member not
less than two ciear working days before the day appointed for the
meeting.

12.5

On any cccasion that the Local Authority, Committee or Community
Board is acting in a quasi-udicial capacity only these members who are
present at the outset of the hearing may subsequently atiend or take part
in any discussion or vote relating to that hearing.

126
Standing order 12.2 does not apply to Committees appeinted to act in a
matter requiring the exercise of a quasi-judicial capacity.

11
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Meetings Not Invalid
Because Notice Not
Received

Minutes of Proceedings

12.7

“A mesting of a Local Authority is not invalid if notice of that

meeting was not received, or not received in due time, by a

member of the Local Authority uniess -

{a) it is proved that the person responsible for giving notice of
the meeting acted in bad faith or without reasonabie care;
and

{b} the member concerned did not attend the meeting.

A member of a Local Authority may waive any requirement

regarding the giving of notice of a meeting to that member.”

fcl. 20, Schedule 7, LGA]

12.8

“A Local Authority must keep minutes of its proceedings. Minutes
of proceedings duly entered and authenticated as prescribed by
the Local Authority are prima facie evidence of those
proceedings.”

[ch. 28, Scheduie 7, LGA]

13 Notification of Ordinary Meetings to Members

Period for Notice in
Writing

Schedule of Ordinary
Meetings

Cancellation of
sScheduled Meetings

131

"The Chief Executive shall give notice in writing to each of the

members of the time and place of the meeting -

(a) not less than 14 days before the meeting; or

(b) where the Local Authority has adopied a schedule of
ordinary meetings, not less than 14 days before the first
meeting on the schedule.”

[cl. 19(5), Schedule 7, LGA]

13.2

“K a Local Authority adopts a schedule of ordinary meetings -

{a} the schedule may cover such future period as the Local
Authority considers appropriate and may be amended from
time to time; and

(b} notification of the schedule or any amendment shall
constitute notification of every meeting on the schedule or
amendment.”

[cl. 19(6), Schedute 7, LGA]

133

If it is necessary to cancel a scheduled meeting, all reasonable effort will
be taken te notify elected members and the public as soon as is
practicable of the cancellation and the reasons.

14 Extragrdinary Meetinas

Calling of Extraordinary
Meetings

14.1

“If a resolution or requisition specifies the time and piace at which
the meeting is {0 be held and the general nature of the business to
be brought before the meeting, a meeting may be cailed by -

(a) a resolution of the Local Authority; or

(b} a requisition in writing delivered to the Chief Executive and
signed by -
{i) the Mayor or Chairperson; or

{ii) not fess than one-third of the total membership of
the Local Authority {including vacancies).”
{cl. 22(1}, Schedule 7, LGA]

12 A'é
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Calling of Extraordinary 14.2

Meetings at Earlier Time “If the business to be dealt with requires a meeting to be held at a
time earlier than is allowed by the notice requirements specified [in
Standing Order 14.3], a meeting may be called by -
(a} the Mayor or Chairperson or,
b} if the Mayor or Chairperson are unavaiiable, the Chief

Executive.”

fl. 22{(2}, Scheduie 7, LGA]

Notification of 14.3
Extraordinary Mestings  “Notice in writing of the time and place of the meeting called under
to Members {Standing Order 14.1} and of the general nature of husiness must

be given by the Chief Execuiive to each member of the Local
Authority at least 3 working days before the day appointed for the
meeting, or if the meeting is cailed by a resolution, within such
lessar period of notice that is specified in the resolution, being not
less than 24 hours.”

[cl. 22(3)}, Schedule 7, LGA]

Notification of 14.4
Extraordinary Meetings  “Notice of the fime and place of a meeting called under {Standing
Held at Earlier Time Order 14.2] and of the matters in respect of which the meeting is

being calied must be given by the person cailing the meeting or by
another person on that person’s behalf, by whatever means is
reasonable in the circumstances, to each member of the Local
Authority and to the Chief Executive at least 24 houwrs before the
time appointed for the meeting.”

[cl. 22(4) Schedule 7, LGA]

Pubiic notice of 14.5
Resolutions of 1) A Local Authority must, as soon as practicable, publicly notify
Extraordinary Meeting any resolution passed at an Extraordinary Meeting of the Local
Authority uniess -
{a) the resolution was passed at a meeting or part of a
meediing from which the public was excluded; or
{b) the Extraordinary Meeting was pubiicly notified at least
5 working days before the day on which the meeting
was held.
(2) For the purposes of this seclion, resolution means the

resolution on the matter or matters for which the Extracrdinary
Meeting was held.”
[s. 514, LGOIMA Amendment Act 2004)

15 Public at Meetings, Access to Order Papers etc.

Meetings Normatly to 15.1

bae Open “Except as otherwise provided by [Part Vil of the Local
Government Official Information and Meetings Act] every meeting
of a Local Authority shail be open te the public ... For the
purposes offPart Vil of the Local Government Official Information
and Meetings Act] bona fide members of the news media shall he
deemed io be members of the public, and shall be entitled to
attend any meeting or any part of a meeting for the purpose of
reporting the proceedings for any news media.”
iss. 47 & 49(a;}, LGOIMA]]

17
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information to be
Available to Public

Public Notification
About Ordinary
Meetings

Public Notification
Ahout Extraordinary
Meeting

Public Notification
About Extraordinary
Meeting

Public Notification
Additional
Reqguirements

Meetings not Invalid
Because not Publicly
Notified

Public Notice of
Meetings not Notified

15.2

All information provided to members at Local Authority and Committee
meetings must be available to the public and news media uniess any
item included in the agenda refers to any matter fo be considered by the
Local Authority when the meeting is not iikely to be open to the public.
Is. 5 & 48, LGOIMA]

15.3

Alt meetings scheduled for the following month shall be pubticly notified
not more than 14 days and not less than five days before the end of
every month, together with the dates on which and the times and places
at which those meetings are to be heid. Where any meeting is to be
held on or afer the 21st day of the monith, such meetings may instead
be publicly notified not more than 10 nor less than five working days
before the day on which the meeting is to be held.

[s. 46, LGOIMA]

15.4

Where an Extraordinary Meeting of a Local Authority is cailed and
notice of that meeting cannat be given in the manner required or
permitted by Standing Order 15.3 as appropriate, the Local Authority
must publicly notify or otherwise advertise that meeting and the general
nature of business to be transacied at that meeting as soon as
practicable before the day on which the meeting is o be heid.

[s. 46(3), LGOIMA]

15.5

Where any Exiraordinary Meeting of a Local Authority is called and
notice of that meeting cannot be given in the manner required or
permitted by Standing Orders 15.3 - 15.4 as appropriate for a scheduted
or Extraordinary Meeting, the Local Autherity or person cailing the
meeting must publicly notify the meeting and the business to be
transacted at the meeting as is reasonable in the circumstances.

[s. 46(4), LGOIMA]

15.6

The Chief Executive is to make any other arrangement for the
notification of meetings including Extraordinary Meeting as the Local
Authority may from time to time determine.

15.7

“No meeting of any Local Authority is invalid merely because that
meeting was not publicly notified in accordance with [Standing
Orders 15.3 - 15.5.]”

[s. 46(5}, LGOIMA]

158

“Where a Local Authority becomes aware that any meeting has not
been publicly notified in accordance with [Standing Orders 15.3 -
15.5], the L.ocal Authority shall, as soon as practicable, give public
notice that the meeting was not so notified, and shall in that notice
state the general nature of the business transacted at that meeting
and give the reasons why that meeting was not so notified.”

Is. 46(6), LGOIMA]

14
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Availability of Agendas
and Reports

Exclusion From
Reports to be
Discussed with Public
Excluded

Availability of Agendas
and Reports for
Meetings of Community
Boards

Agenda to be Made
Available to Public Who
are at Meetings

List of Commiittee
Members Publicly
Available

Public Entitled to
Inspect Minutes

15.9

(1) Any member of the public may, without payment of a fee,

inspect, during normal office hours, within a period of at

ieast two working days before every meeting, all agendas

and associated reports circuiated to members of the Local

Authority and relating to that meeting.

The agendas -

{a} Shall be available for inspection at the public

offices of the Local Authority, (including service

delivery centres) and the pubiic libraries under the

authority’s control; and

Shail be accompanied by sither

{i} The associated reports; or

{ii) A notice specifying the places at which the
associated reports may be inspected.

The associated reports shall be available for inspection at

the public offices of the Local Authority.

Any member of the public may take notes from any agenda

or report inspected by that member of the public,

Every member of the public who inspects an agenda or

report made avaiiable and who requests a copy of any part

of any such agenda or report and tenders the prescribed

amount {if any} shall be given such a copy as soon as

practicabie.

Where a meeting is an Extraordinary Meeting called

pursuant to a resolution of the Local Authority, the agenda

and any associated reports shall be made available as

s0oN as is reasonable in the circumstances.”

{s. 46A, LGOIMA]

{4

(b}

3
4
(5

(6)

1510

The Chief Executive may exclude from the reports made available, such
reports or items from reports that are reascnably expected to be
discussed with the public excluded. These items are to be indicated on
each agenda.

15.11

Where agendas and associated reports are for meetings of Cormmunity
Boards, it shall be sufficient for the purposes of this section that they be
availabie for public viewing at the main office of the Local Authority and
those service delivery centres and public fibraries, if any, under the
contro! of the Local Authority situated within the community.

15.12

Additional copies of the agenda and further particulars indicating the
nature of the items io be discussed shall be available at meetings in
sufficient numbers to enable any spare copies {o be provided for
members of the public o take away with them on payment of the
prescribed amount {if any).

[s. 49, LGOIMA]

15.13
The members of each Committee are to be named on the relevant order
paper.

15.14

The public are entitled without charge to inspect, take notes from, or
receive copies of, minutes of any meeting or part of any meeting from
which the public was not excluded.

[s. 51, LGOIMA]

5 A4
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Requests for Minutes of 15.18
Meetings in Closed The Chief Executive shall consider any request for the minutes of a
Session meeting or part thereof from which the public was exciuded as a request

for official information in terms of the Local Government Official
Information and Meetings Act 1987.
is. 51, LGOIMA]

18 Reasons (o Exclude Public

Lawful Reasons o 16.1

Exclude Public A Local Authority may by resolution exciude the public from the whoie or
any part of the proceedings of any meeting only en one or more of the
grounds specified in section 48 of the Local Government Official
Information and Meetings Act 1987 {see Appendix A}.
is. 48, LGOIMA]

Form of Resohtions to  16.2

Exclude Public Any resolution to exclude the pubiic shail be in the form set out in
Schedule 2A to the Local Government Official Information and Meetings
Act 1987 and state the general subject of each matter to be considered
while the public is excluded, the reason far passing that resolution in
relation to that matter, and the grounds on which the resolution is

based.
Motion to Exclude 16.3
Public to be Put With Every motion to exclude the public shali be put at a time when the
the Public Present meeting is open to the public, and copies of the text of that resolution

shall be available to any member of the public who is present. The
resolution then forms part of the minutes of the Local Authority.
[s. 48(4), LGOIMA]

Provision for Persons 16.4
to Remain After Public A resolution in accordance with Standing Order 16.3 may provide for
Excluded one ot more specified persons to remain after the public has been

excluded if those persons have, in the opinion of the Local Authority,
knowledge that will assist the authority. Any such resolution is reguired
to staie the knowledge possessed by those persons which will be of
assistance in relation to the matter fo be discussed and how it is
relevant to the matter. No such resolution is necessary in respect of the
attendance of the Chief Executive and relevant staff during a public
excluded session.

Release of Public 16.5

Excluded Information A Local Authority may provide for the release to the public of
infarmation, which has been considered during the public excluded part
of a meeting. :

16
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17 Application of Standing Orders {o Public Excluded Session

Standing Orders to 17.1
Apply Standing Orders appiy 1o meetings or parts of meetings from which the
nublic has been exciuded.

18 Use of Public Excluded Information

Public Excluded 18.1
Business not to be Subject to the provisions of the Local Government Official Information
Disciosed and Mestings Act 1887, no member or Officer is permitted to disciose to

any person, other than a member or Officer, any information which has
been or is to he presented to any meeting from which the public is
properly excluded, or where it is proposed that the public be properly
excluded, or where it is proposed that the public be properly excluded,
nor shalt any discussion, deliberations or decisions be divulged following
any such meeting except by way of release of information by the Local
Authority.
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PART 2 MEETING PROCEDURES

19 Application of Standing Orders
All Members to Abide 18.1

by Standing Orders “A member of a Local Authority must abide by the Standing Orders
adopted under clause 27 [of Schedule 7 of the Local Government
Act}‘”
lci. 16{1), Scheduie 7, LGA]}

Additional to or 19.2

Substitution of Notwithstanding the generality of Standing Order 19.1, for any quasi-

Standing Orders judicial proceedings, the Local Autharity may adopt meeting procedures

and practices additional to, or in substitution of these Standing Orders
for the conduct of the business to be transacted.

NOTE - Committees appuointed to hear applications under the Resource
Management Act have powers under the Commissions of Inquiry Act
1908,

is. 4, RMA]}

20 Suspensjon of Standing Orders

Temporary Suspension  20.1
A Local Authority or Committee may temporarily suspend one or more
Standing Orders during a meeting by a vote of not less than 75% of the
members present and voting. The reason for the suspension and the
specific order(s) suspended must be stated in the resolution of
suspension.
[cl. 27{4), Schedule 7, LGA]

21 Conduct of Meetings

Mode of Address for 21.1

Chairperson The person in the chair is to be addressed in such terms as denotes the
statutory office of that person, the choice of mode of address being as
determined by that person.

Chairperson to Decide 21.2
The Chairperson is to decide all questions where these Standing Orders
make no provision or insufficient provision, and all points of order, and
any member who refuses to obey any order or ruling of the Chairperson
will be held guilty of contempt (see also Standing Orders 19.1 and 31.6}.

Chairperson Rising 21.3
Whenever the Chairperson rises during a debate any member then
speaking or offering to speak is to be seated, and members are o be
silent so that the Chairperson may be heard without inferruption.

Members to Speak in 21.4

Places and Address the Members granted the right to speak at meetings are {o address the

Chair Chairperson, and may not leave their place while speaking without the
jeave of the Chairperson. Members may remain seated when speaking
at Extraordinary Meeting of the Council and at Committee meetings.

3
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Priority of Speakers 21.5
When two o more members seek the right o speak, the Chairperson is
to name the member who has the right {o speak first, provided that the
nllowing members shall have precedence, where in order, when they
state their intention {o:

{a} Raise a point of order (see Standing Order 31.1), including any
request io obtain a time extension for the previous speaker,

i Move a motion to terminate or adjourn the debate (see Standing
Order 30.1Y; or

{c} Make a point of explanation or request an indulgence of the

Chairperson {see Standing Order 26.13).

Spoeeches in Englishor 216

Maori A member may address the Chairperson in English or Maori. The
Chairperson may order that a speech be translated and printed in
another language. A member must give prior notice, not less than 2
working days before the meeting, to the Chairperson if he or she inlends
to address the Chairperson in Maeri, when the normal business of the
Committee is conducted in English, or in English when the normai
business of the Commitiee is conducted in Maori.

NOTE - in the case of Te Taumata Runanga where the business is
normally conducted in both languages this Standing Order wili not

apply.

Duration of Meetings 21.7

and Time Limits Uniess pursuant to a resolution to continue, no meeting may continue
for more than six hours or beyond 10,30 pm., and any business on the
order paper not dealt with must be adjourned to the next ordinary
meeting or Extraordinary Meeting.

Reporting of Meetings 218

When a meeting of a L.ocal Authority is open to the pubiic the following

provisions shall apply:

(a) Bona fide members of the news media {including newspaper,
radio and television) shall be entitled to atiend any meeting or
any part of a meeting for the purpose of reporting the
proceedings for any news media.

[s. 49(a) LGOIMA]

(b} Any member of the public who is not a bona fide member of the
news media shall obtain the consent of the meeting to the use
of recording devices or photographic equipment such as
cameras.

(c) Any recording of meetings shall be carried out in an unobirusive
manner, and shall not be distracting tc members.

{d) Any recording of meetings shall be notified to the Chairperson
at the commencement of the meeting.

{g} No member may use, or be associated with the use of, a
recording device without the knowledge of the meeting and the
consent of the Chairperson.

Disorderly Membersto  21.8

Withdraw Members called to order by the Chairperson are to resume their seats
andfor stop speaking, as the case may be. Should any member refuse
to obey, such member may be directed by the Chairperson to withdraw
from the meeting. Upon such direction, any such member is to withdraw
and shall not be permitted to return during the meeting, or any period of
that meeting that the Chairperson may determine (see Appendix D).

A2y
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Members Not to be
Disrespectfui

Retraction of, or
Apoiogy for, Offensive
or Malicious Language

Withdrawai From

Meeting

Disorder in Meeting

Adjournment of Meeting
Following Disorder

Contempt to be
Recorded in Minutes

Reroval from Meeting

Celiphones

Consuming of Food

21.10

No member of the Local Authority at any meeting may be disrespeciful
in speech or use offensive or malicious language, including in reference
io the Local Authority, any other member, or any Officer or employee of
the Local Authority.  In addition, no member may impute improper
motives or make offensive remarks about the private affairs of any other
membaer of the Local Authority or its staff.

21.11

The Chairpersen may call upon any member or speaker to withdraw any
offensive or malicious expression and may require the member {o
apologise for the expressicn.

2112

Any member who refuses to withdraw the expression or apoiogise, if
required by the Chairperson, can be directed to withdraw from the
meeting for a time specified by the Chairperson.

21.13

The Chairperson may require any member whose conduct is disorderly
or who is creating a disturbance to withdraw immediately from the
meeting for a time specified by the Chairperson.

21.14

Should the disorder continue, the Chairperson shaill have the right to
adjourn the meeting for a time specified by the Chairperson. At the end
of that period the meeting shall resume and decide without debate the
guestion as to whether the meeting shall proceed or be adiourned. The
Chairperson may also take such action in relation to disorder from other
sources or in the event of an emergency.

21.15
Where the meeting resolves fo find the member in contempt that
resolution shall be recorded in the minutes.

21.16

“A member of the Police, or an Officer or empioyee of the Local
Authority, may, at the regquest of the Chairperson, remove or
exclude a member from a meeting if that member is required to
leave the meeting by a ruling made under the Standing Orders and
that member refuses or falis to leave the meeting, or having left the
meeting, attempts to re-enter without the permission of the
Chairperson.”

[cl. 16(2), Schedule 7, LGA

2117
No person may have an activated cellphone in their possession whilst
attending any meeting.

21,18
That the consuming of food during meetings not be permitted except at
the discretion of the Chairperson.

21
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22 Quorum at Meetings
Regquirement for a 221
Quorum "A meeting shall be duly constituted if a quorum is present
whether or not all of the members present are voting or entitled to
vofe.”

[cl. 23(1), Schedule 7, LGA]]

Quorum to be Present 22,2

Throughout Meeting "No business shall be transacted at any meeting uniess at lsast a
guorum of members is present during the whole of the time at
which the business is transacted.”
fcl. 23(2), Schedule 7, LGA]

Definition of Quorum at  22.3
Council and Community "The quorum at any meeting of a Local Authority shall consist of
Board Meetings half the members {including vacancies) if the number of members
is even, and a majority if the number is odd.”
[cl. 23(3), Schedule 7. LGA]

Quorum at Committee 224
Meetings "The quorum at any meeting of a Committee -

{a) shall be not less than 2 members of the Committee, as
determined by the Local Authority or Committee that
appoints the Committee; and

(b) in the case of a Committee (other than a Subcommittee),
shail include at least one member of the Local Authority.”

[cl. 23(3), Scheduls 7, LGA]

23 Failure of a Quorum

Meeting Lapses if No 23.1

Quorum If a meeting is short of a guorum at its commencement, or falls short of
a quorum during the course of the meeting, the business is to stand
suspended and, if no quorum is present within 15 minutes, the
Chairpersan is to vacate the chair and the meeting shall lapse.

Lapsed Business 23.2
The business remaining o be disposed of following the lapsing of a
meeting is fo stand adjourned until the next ordinary meeting unless the
Chairperson fixes an earlier meeting which is notified by the Chief

Executive.
Minutes to Record 23.3
Failure of Quorum if a meeting lapses by reason of failure of a quorum, the names of the

members then in attendance, and the fact of the lapse, are to he
recorded by the Chief Executive.

Hearings Committee 234
For the purposes of hearings before Council's Hearings Commitiee, the
commencement time of a mesting shall be deemed to be the scheduied
commencement {ime of the first hearing meeting that proceeds to a
hearing on that day.

ALl
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24 Leave of Absence and Apologies

Granting Leave of
Absence

Apologies at Meetings

Recording of Apologies

Absence Without Leave

25 Order of Business

Order of Business

Order Paper

Confidential ltems

Report from the Mayor

or Chairperson

Report from Community
Board Chairperson

241 _
The Local Auwthority may grant leave of absence to a member from an
ordinary meeting or other meetings of the Local Authority or its
Committees ypon application by the member.

24.2

¥ a2 member has not obtained leave of absence an apoiogy may be
tendered on behaif of the member and the apology may be accepted or
deciined by the Locai Authority. Acceptance of the apology shall be
deemed to be 3 granting of leave of absence for that meeting.

24.3

The Chairperson of each meeting wilt invite apologies at the beginning
of each meeting, including apologies for lateness and early departure,
and these and subsequent apologies during the meeting will be
recorded in the minutes, including whether they were accepted or
declined, and the time of arrival and departure of all members.

24.4

An extraordinary vacancy shall be created where any member is absent
without 'eave from four consecutive ordinary meetings of the lLocal
Authority or Community Board.

{cl. 5, Schedule 7, LGA]

251
The order of business is o be determined by the Local Authority,

25.2

The Chief Executive is o prepare for each meeting an order paper
listing and aitaching information on the items of business to be brought
before the meeting so far as is known. At the meeting the business is o
be dealt with in the order in which it stands on the order paper uniess
the meeting or the Chairperson accord precedence to any business set
down on the order paper for consideration. '

253

The Chief Exacutive shall piace on a confidential agenda any matters
for which the Chief Executive considers the Local Authority or
Committee of the Local Authority is fikely to wish o exclude the public in
terms of the Local Government Official information and Meetings Act
1987, provided that an indication of the subject matter likely to be
considered in exclusion of the public shalt be placed on the order paper
available to the public.

254

The Mayor or Chairperson shall, by report, have the right to direct the
attention of the Local Autherity or duly appointed Commiitee {o any
matter or subject within the rofe or function of the Local Authority or the
Committee.

255

The Chairperson of the Community Board, shail by written report, have
the right to direct the attention of the Community Board to any matter or
subject within the role or function of the Community Board,

A2
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Report from Community 25.6

Board Members Provision is made on the Community Beard agenda for members should
they so wish, to submit a report on their activities during the month in
regard to matters within the scope and delegation of the Beard.
{However, ic comply with the provisions of the Local Government
Official Inrformetion and Meetings Act, no decision may be made on
matters raised in Board Members’ Reports.)

Minor ltems notonthe  25.7
Agenda May be "Subject to 25.7A, where an item is not on the agenda for a
Discussed meeting, that item may he dealt with at that meeting if -
{a) the Local Authority by resolution so decides; and
(b} the presiding member explains at the meeting at a time
when it is open to the pubiic, -
{i the reason why the item is not on the agenda; and
{ii) the reason why the discussion of the itemm cannot
be delayed until a subseqguent meeting.

25.7A
Where an item is not on the agenda for-a meeting -
(a) that item may be discussed at that meeting if -
{ii) that item is a minor matter reiating to the General
Business of the Local Authority; and
(iit) the presiding member axpiains at the beginning of
the meeting, at a time when it is open to the public,
that the item will be discussed at the meeting; but
(b) no resolution, decision, or recommendation mayhe made in
respect of that iem except to refer that item to a
subsequent meeting of the Local Awuthority for further
discussion.”
[ss. 46A(7) & 46A(7A), LGOIMA]

Public Forum at 25.8

Councii Meetings Where the Local Authority so determines a period of up to 30 minutes,
may be set aside for a public forum at the commencement of ordinary
meetings of the Local Authority, which are open to the public. Each
speaker during the public forum section of a meeting may speak for five
minutes on any matter that has not been delegated to a Community
Board.

NOTE - The public forum procedure does not apply in respect of any
hearing, including the hearing of submissions, where the Local
Authority, Commitiee or Subcommittee sits in a quasi-judicial capacity.

Public Forum 25.%
Community Board Where the Community Board so determines, time may be set aside for
Meetings a public forum a2t the commencement of ordinary meetings of the

Community Board, which are open to the public. Each speaker during
the public forum section of a meeting may speak for five minutes on any
matter that has been delegated to a Community Board.

NOTE - The public forum procedure does not apply in respect of any
hearing, including the hearing of submissions, where the Community
Beard sits in a guasi-iudicial capacity.
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Questions of Speakers
During Public Forum

26 Raules of Debate

Reserving Speech

Irrelevant Matter and
Needless Repetition

Limitation on Speakers

Taking Down Words

Reading of Speeches

Time Limits on
Speakers

Membar Speaking More
than Once

Restating of Motion

25.10

With the permission of the Chairperson, members may ask questions of
speakers during the period reserved for public forum. K permitied by
the Chairperson, guestions by members are to be confined to obtaining
information: oy clartfication on matters raised by the speaker.

26.1
A member may second a motion or amendment without speaking to it,
reserving the right to speak later in the debate.

26.2

in speaking to any motion or amendment, members are to confine their
remarks striclly to such motion or amendment, and shall not introduce
irrelevant matters or indulge in needless repetition. in this matter, the
Chairpersor's ruling is final and not open to challenge.

26,3

i three speakers have spoken consecutively in support of, or in
opposition {0 a motion, the Chairperson may call for a speaker to the
contrary. If no such speaker is forthcoming and after the mover has had
the right of reply, the motion shall be put. Members speaking shall, if so
calied upon by the Chairperson, announce whether they are speaking in
support of, or against the motion or amendment being debated.

26.4

When any member cobjects to words used and desires them to be
recorded in the minutes, the Chairperson may so order them to be
recorded, provided such objection be made at the time the words were
used and noi after any other members have spoken (see Standing
Order 31.4).

26.5
Members may not read their speeches, except with the permission of
the Chairperson, but may refresh their memory by reference to notes.

26.6
The foliowing time timits apply to members speaking at Local Authority
meetings, unless extended by a majority vote of members present:

(2} maovers of motions when speaking to the motion, ten minutes;

(b} movers of motions, when exercising their right of reply, five
minutes; '

{c) aother members, not more than five minutes.

(See also Standing Crder 27.6))

26.7

A member may not speak mare than once to a motion at a Council
meeting. (For the avoidance of any doubt this does not apply to
meetings of a Committee.)

26.8
Members may request the Chairperson {o restate the motion for their
information at any time during the debate, but not so as to interrupt.

24
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Right of Reply 26.9

The mover of an original motion (hot an amendment) has a right of
reply. After the mover has commenced such reply, or has intimated the
wish to forego this right, or having spoken to an amendment to the
motion and the Chairperson has intimated an intention to put the
mation, no other member of the Local Authority may speak on the
moticn. Movers in reply are not to introduce any new maiter and shall
confine themselves strictly to answering previous speakers.

When Right of Reply 26.10

May be Exercised The right of reply is governed as follows:
{(a} where no amendment has been moved, the mover may reply at
the conclusion of the discussion on the motion;
{b) if there is an amendment, the mover of the originat motion may

make such reply at the conclusion of the debate on such
amendment, and this reply exhausts their rights as mover of the
original metion (see Standing Order 26.9), provided that the
mover may reserve such right of reply. The mover may,
however, take part in the discussion upon subsequent
amendments.

NQTE - A right of reply can be exercised at either the end of the debate
on an original motion or at the end of the debate on an amendment.
Only the mover of an original motion has a right of reply and that right
can only be used once, In addition to a right of reply, the mover of an
original motion may reserve a right of reply and speak once to an
original motion and once to each amendment without losing that right of

rephy.
Speaking Only to - 28.1%
Relevant Matters Members may speak to any matter before the meeting or upon a motion

or amendment to be proposed by themselves, or upon a point of order
arising out of debate, but not otherwise,

Personal Explanation 26.12
Notwithstanding Standing Order 26.7, members may make a personat
explanation with the permission of the Chairperson, but such matters
may not be debated.

Explanation of Previous 26.13

Speech With the permissions of the Chairperson, explanation of some material
part of a previous speech, in the same debate, may be given by a
member whe has already spoken, but new matters may not be
introduced.

p3
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27 Motions and Amendments

Requirement for a
Seconder

Withdrawai of Motions
and Amendments

Substituted Motion by
Amendment

Motions in Writing

Motions Expressed in
Parts

Alteration Once Moved

Amendments and
Motions not Seconded

Further Amendments

Where Amendment Lost

271

All molions and amendments moved in debate (including notices of
motion} must be seconded, and thereupon the Chairperson shall state
the matter raised and propose i for discussion.

27.2

Once motions o amendments have been seconded and put to the
meeting by the Chairperson they cannot be withdrawn without the
consent of the majority of the members present and voting. A motion to
which an amendment has been moved and seconded cannot be
withdrawn uniii the amendment is withdrawn or lost,

27.3

The meetling may aliow a motion, which is subject to an amendment, o
be withdrawn and replaced by the amendment as the substituted
motion, provided the mover and seconder of the original motion agree to
the withdrawal of the original motion. |n such circumstances, members
who have spoken to the original motien may speak again to the
substituted motion,

27.4
The Chairperson may require movers of motions or amendmenis to
provide them in writing signed by the maver.

27.5
The Chairperson or any member may require a moiion expressed in
parts tc be decided part by part.

27.6

When a motion has been moved and seconded, then proposed by the
Chairpersan for discussion, an amendment may be moved or seconded
by any member who has not spoken to the motign, whether an original
motion or a substituted motion., The mover or seconder of a motion for
the adoption of the report of a Committee who desires to amend any
itemn in the repert may also propose or second an amendment.

27.7
Amendments and motions which are proposed but not seconded, are
not in order and are not entered in the minutes,

27.8

No further amendment shall be allowed until the first amendment is
disposed of, although members may give notice to the Chairperson of
their intention to move further amendments and the tenor of their
content.

27.9

Where an amendment is lost, another may be moved and seconded by
any members whe have not spoken to the motion, whether an original
motion or substituted motion. Movers of previous amendments which
were lost are regarded as having spoken to the motion only and are
entitled to speak o the new amendment, but are not entitied to move or
second the new amendment.
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Where Amendment 27.10

Carried Where an amendment is carried, the motion as amended becomes the
substantive motion, and any member, other than previous movers or
seconders in the debate, may then propose a further amendment.

Amendments Relavant 2741
Every proposed amendment must be relevant 1o the motion under
discussion and not be tn similar terms to an amendment, which has
been iost,

Direct Negatives Not 2742
Aliowed Ng amendment, which amounis fo a direct negative, is to be ailowed
which, if carried, would have the same effect as negating the motion,

Procedure Until 27.13
Resolution The procedures in Standing Orders 27.6 and 27.8 shall be repeated
untl! a resclution is adopted.

Filow Chart of Motions 2714
and Amendments A fiow chart iliustrating the process regarding motions and amendments
is included in these Standing Orders as Appendix B.

Revocation or 27.15
Alteration of A nalice of motien for the revocation or alteration of all or part of a
Resolutions previous resoiution of the Local Authority is {o be given to the Chief

Executive by the member intending to move such a motion.
{a) Such nofice is to set out:

{1) the resolution or part thereof which it is proposed to
revoke or alter,
(i} the mesting date when it was passed; and

(i) the motion, if any, that is intended to be moved in
substitution thereof.

{b) 8uch notice is to be given {o the Chief Executive at least 5 clear
working days before the meeting at which it is proposed to
censider such a motion and is to be signed by not fess than one
third of the members of the Local Authority, including vacancies.

(c) The Chief Executive shall then give members at ieast 2 clear
working days notice in writing of the intended motion and of the
meeting at which i is proposed to move such.

Restriction on Action to 2716

be Taken on Previous Where a notice of motion has been given in terms of Standing Order

Resolution 27.15 no action which is irreversible shall be taken under the resolution
which is proposed for revocation or alteration until the proposed notice
of motion has been dealt with by the Local Authority, provided that i, in
the opinion of the Chairperson:

(a) the practical effect of the delay would be equivalent to a
revocation of the resolution, or if,
{&} by reason of repefitive notices the effect of the notice is an

attempt by a minority to frustrate the will of the Local Authority;
then, in either case, action may be iaken as though no such notice to
the Chief Executive had been given or signed,

Revocation or 2717
Alteration of Resolution  Hf, during the course of a meeting of the Local Authority, fresh facts or
at Same Meeting information are received concerning a matter already resolved at the

meeting, the previous resolution may be revoked or altered by the
consent of 75% of the members then present and voting.

A32
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Local Authority May
Revoke or alter Any
Previous Resolution

Restating the Motion

No Speakers After
Reply or Question Put

Reflections on
Resoiutions

28 Notices of Motion

Notices of Motion to be
in Writing

Refusat of Notice of
Motion

Mover of Notice of
Mation

2718

A lLocal Authority meeting may, on a recommendaiion contained in a
report by the Chairperson or Chief Executive, or the report of any
Commiitee, revoke or alter ali or part of resolufions previously passed at
meetings, At least two clear working days nofice of any meeting to
consider such a proposal shall be given to members, accompanied by
gdetails of the proposal to be considered.

27.19

The Chairperson may. immediately prior to any division or vote being
faken, request the Chief Executive to restate the motion upon which the
division is to be taken.

27.20

Members shall not speak on any motion once the mover has
commenced replying or where the Chairperson has commenced putting
the question,

27.21

in speaking in any debate no member shall unduly criticise the validity
of any resclution of the Local Authority except by a notice of motion to
amend or revoke the same.

281

{a) Any member wishing to raise a matter for debate within the
urisdiction of the Council, other than business covered by
delegated powers of Commitiees, may do so by notice of
motion.

(b) A notice of motion shall be in writing signed by the member
proposing to move i, stating the meeting at which it is proposed
that the notice of motion be considered, and shall he delivered
to the principal administration Officer at least 5 clear days
before such meeting.

(c) Subject o 28.2 the Chief Executive shall, an receipt of the
hotice of motion in accordance with paragraph (b) of this order,
include it in the order paper for the specified meeting.

28.2
The Chairperson may direct the Chief Executive to refuse to accept any
natice of motion which:

{a) is disrespectful or which contains offensive language or
statements made with malice; or

{b) is not related to the rote or functions of the Local Authority; or

{c) contains an ambiguity or a statement of fact or opinion which

cannot property form part of an effective resolution, and where
the mover has declined to comply with such requirements as
the Chief Executive may make; or

(d) is concerned with matters, which are aiready subject of reports
or recommendations from a Commiitee to the meeting
concerned.

28.3

Notices of motion shail not proceed in the absence of the mover, unfess
moved by another member authorised in writing by the mover to do so.
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Alteration of Notice of
Motion

When Notices of Motien
Lapse

Referral of Notices of
Moticn to Committees

28.4

Only the mover, with the consent of the meeting, may aiter a notice of
mation. No member other than the mover of the notice of motion can
move an amended motion.

28.5
Neiices of molion not moved on being called for by the Chairperson
shall lapse,

28.6

Any notice of motion referring to any matler ordinarily dealt with by a
Committee of the Local Authority may be referred to that Commitiee by
the Chief Executive.

29 Repeat Notices of Motion

First Repeat Where
Notice of Motion
Rejected

Second Repeat Where
Notice of Motion
Rejected

No Repeais Where
Notice of Motion
Agreed

29.1

When a motion which is the subject of a notice of motion has heen
considered and rejected by the Locat Authority, no similar notice of
motion which, in the opinion of the Chairperson, is substantially the
same in purport and effect shail be accepted within the next six months
uniess signed by not less than one third of ali members, including
vacancies.

29.2

if such a repeat notice of motion as provided for in Standing Order 29.1
is also rejected by the Local Authority, any further naotice prier to the
expiration of the original period of six months needs tc be signed by a
majority of all members, including vacancies.

29.3

Where a notice of motion has been considered and agreed by the Local
Authority, no notice of any other motion, which is, in the opinion of the
Chairperson, to the same effect may be put again whilst such originat
motion stands.

34
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30 Procedural Motions to Terminate or Adjourn Debate

Members May Move
Procedural Motions to
Terminate or Adjourn
Debate

Chairperson May
Accept Closure Motions

Procedural Motions to
Terminate or Adjourn
Dehate to Take
Precedence

Voting on Procedural
Motions to Terminate or
Adjourn Debate

Clasure Motion to be
Put if No Further
Speaker

Ciosure Motion on
Amendment

Right of Reply
Foliowing Closure

Debate on ltems
Previously Adjourned

30.1

Any member who has not spoken on the matter under debate may

move any one of the following procedural motions to terminate or

adicurn debate, bul not s6 as to interrupt a member speaking:

{al Adjournment of Meeting - That the meeting be adjourned to
the next ordinary meeting, unless an aiternative time and place

is stated; or

{b} Adjournment of Business - That the item of business being
discussed be adjourned to a fime and place te be siated; or

{c} Ciosure - That the motion under debate be now put (a "clostire
motion®); ar

{d} Next Business - That the meeting move directly to the next
business, superseding the item under discussion; or

(e} Deferment of Business - That ihe item of business being
discussed dees lie on the table, and not be further discussed at
that meeting; or

)] Refer to Committee - That the ftem of business being
discussed be referred (or referred back) io the relevant
Committee of the Local Authority.

30.2

The Chairperson may accept a closure motion if there have been not
fewer than two speakers for and two speakers against the motion, or, if
there are no such spesakers, in the Chairperson's opinion, it is
reasonable to do so.

30.3

Procedural motions io terminate or adjourn debate take precedence
over other business, other than points of order, and will, if seconded, be
put to the vote immediately without discussion or debate.

30.4

All procedural motions to terminate or adjourn debate shall be
determined by a majority of those members present and voting. if iost, a
further procedural motion to terminate or adjourn debate may not be
moved by any member within the next 15 minutes.

30.5
Notwithstanding Standing Order 30.4 a closure motion shall be put if
there is no further speaker in the debate.

30.6
When an amendment to a motion is under debate, a closure motion
relates to the amendment and not to the motion.

30.7

if a closure motion is carried, the mover of the motion then under debate
is entitled {o the right of reply, and the motion or amendment under
debate is then to be put.

30.8

The debate on adiourned items of business is to be resumed with the
mover of such adjcurnment being entitled to speak first in the debate.
Members who have already spoken in the debate may niot speak again.

31
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Adjourned ltems Taken
First

Other Business Nat
Superseded

Referral or Referred
Back to Committee

Table of Procedural
Motions

31 Points of Order

Members Rising to
Points of Order

Stating Subject Matier
of Point of Order

Points of Order During
Division

Types of Points of
Order

Contradiction Not Point
of Order

Decision of
Chairperson Finai

309
Adjourned items of business are to be taken first at the subsequent
meeting in the ciass of business to which they belong.

30.10

The carrying of any motion to adjourn a meeting will not supersede
other business before the meeting remaining to be disposed of, and
such other business is to be considered at the next meeting to which
they have been adicurned under the item “Adicurned Business™.

36.11

Business referred, or referred back, to a specified Committee is to be
considered at the next ordinary meeting of that Commitiee, unless
otherwise specified.

30.12
A table of procedurat motions is included in these Standing Orders as
Appendix C.

31.1

Any member may rise to speak to a point of arder upon any breach of
these Standing Orders and the member previously speaking is to be
seated and stop, speaking.

31.2
The member rising is 1o state without explanation precisely the subject
matter of the point of order.

31.3
No point of order shall be raised during a division except by the
permission of the Chairperson.

31.4

The following are recognized as substance for points of order:

(a) where disorder is drawn to the attention of the Chairperson;-or

(b) use of disrespectful, offensive or malicious language; or

{c) discussion of a question not before the Local Authority; or

(d} misrepresentation of any statement made by a member or by
an Officer or employee of the Local Authority; or

{e) the breach of any standing order; or

h request that words objected to be recorded in the minutes.

31.5

Rising to express a difference of opinion or to contradict a statement of
@ previcus speaker does not constitute a point of order.

315

The Chairperson may decide on any point of order immediately after it
has been raised by any member, or may first hear further argument
pefore deciding. The ruling of the Chairperson upon any point of order
is not open to any discussion and shall be final.

P36
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32 Voting

Decisions to be
Decided by Majority
Voies

Chairperson Has

Casting Vote

Equality of Vote

Open Voting

Mambers May Not
Abstain

Method of Voting

Division

Second Division

FPecuniary Interest

3z2.1

The acis of 2 Local Authorily must be done, and the question before the
Local Authority must be decided, at a meeting by:

al vote: and

b} the majority of members that are present and voting.

fcl. 24{1), Schedule 7, LGA]

322

The Chairperson at any meeling has a deliberative vote and, in case of
equality of votes, alse has a casting vote.

[cl. 24{4){b}, Schedule 7, LGA]

323

in any case where there is an equality of votes {and the Chairperson at
the meeting does not exercise the casting vote conferred under clause
32.2) the Act or guestion is defeated and the siatus quo is preserved.
fcl. 24(2)(b), Schedule 7, LGA)

32,4

An act or question coming before the Local Authority must be done or
decided by open voting.

fcl. 24(3), Schedule 7, LGAQZ]

325
Al any meeting ali members present shall, uniess disabled by law from so
doing, vote upon ihe question before the meeting.

32.6

The method of voting shail be as follows:

{a) The Chairperson in putting the motion shall call for an
expression of opinion on the voices or take a show of hands,
the result of either of which, as announced by the Chairperson,
shall be conclusive uniess such announcement is gquestioned
immediately by any member, in which event the Chairperson
shall call a division.

(b} The Chairperson or any member may call for a division instead
of or after receiving opinion on the voices and taking a show of
hands.

32.7

When a division is calied, the Chief Executive shall take down the
names of the members voting for and against the motion and hand the
list to the Chairperson who shail declare the resuit.

3238

The Chairperson may call a second division where there is confusion or
error in the original division, unless the same can be otherwise
corrected,

325

MNo members shall vote or take part in the discussion of any matter at
any meeting where thay, directly or indirectly, have any pecuniary
interest as defined in law, other than an interest in common with the
public,

fs. 6(1}, Local Authorities (Members' Interests) Act]
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Beclaration of 32.10

Pecuniary Interest Every member present when any matter is raised on which they directly
or indirecily have a pecuniary interesi, apart from any interest in
common with the public, is under a duty to fully declare any such
imerest {0 the meeting. This disclosure and the subsequent abstention
of such member from both discussion and voting on the item are {0 be
recorded in the minutes.
[s. 8(1}, Local Authorities {(Members' Interests) Actj

Action Following 32.11
Declaration of a Members who have declared a pecuniary interest in matters to be
Pecuniary Interest discussed under Standing Order 32.8 must leave the table and should

consider [eaving the meeting room for the full duration of discussion on
such matters.

Recording Vote Against 3212
In any case where a presiding member has cailed for an expression of
opinion on a maotion and announced the result, any member shall be
entitled to request that their vote against the motion recorded.

33 Qualified Privilege

Qualified Privilege 331
Relating to Agenda and  Where a meeting of any Locai Authority is open te the public during the
Minutes proceedings or any part thereof, and a member of the public is supplied

with a copy of the agenda or order paper for the meeting or any part of
the minutes of that meeting are provided, the publication of any
defamatory matter included in the agenda or order paper or in the
minutes shali be privileged unless the publication is proved to be made
with il will or taking advantage of the publication.

[s. B2, LGOIMA]

Gtualified Priviiege 33.2
Relating to Orai Any oral statement made at any meeting of a Local Authority in
Statements accordance with the rules that have been adopted by ihat Local

Authority for the guidance and order of #s proceedings shall be
privileged, unless the statement is proved to be made with il will or
taking advantage of the publication.

[s. 53, LGOIMA]

Qualified Privilege 33.3
Additional to Any Other The privilege conferred by Standing Order 33.2 is in addition o, and not
Provisions in substitution for, or derogation of any ofther privilege, whether absolute

or qualified, that applies, by virtue of any other enactment or rule of law,
10 the proceedings of any Local Authority.

34 Maintenance of Public Order at Meetings

Chairperson May 34.1

Require Members of the The Chairperson presiding at any meeting of the Local Authority may

Public te Leave Mesating require any member of the public to leave the meeting if it is believed on
reasonabie grounds that the behaviour of any member of the public is
likely ic prejudice the orderly conduct of the meeting if that person is
permitied fo remain.
[s. 80, LGOIMA]
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Removal of Members of 34.2

Public If any member of the public who is required in accordance with Standing
Order 34.1 to leave a meeting refuses or fails to leave the mesting or,
having left the meeting, atiempts to re-enter the meeting without the
permission of the Chairperson, any Police Officer or employee of the
Counci! may, at the request of the Chairpersen, remove or exclude that
memdber of the public from the meeting.

35 Minutes of Proceedings

Minutes to be Evidence 35.1

of Proceedings “A Local Authority must keep minutes of its proceedings. Minutes of
proceedings duly entered and authenticaied as prescribed by a Local
Authority are prima facie evidence of those proceedings.”
Icl. 28, Scheduie 7, LGA]

Keeping of Minutes 35.2

The Chief Execulive or his/her designated representative shall keep the
minutes of meetings. The minutes shall record the date, time and
venue of the meeting; the names of those members and Officers
present; identification of the Chairperson; apologies tendered; arrival
and departure times; any failure of a quorum; a list of speakers under
public forum and the topics they cover; a list of items considered;
resolutions pertaining to those items; any objections to words used; all
divisions taken; names of any members voling against a motion if
requested; declarations of pecuniary interest; contempt, censure and
removal of any members; resolutions to exclude members of the public;
and the time that the meeling concludes or adjourns (see Standing
Orders 16.3, 21.14, 23.3, 24.3, 26.4, 32.4, and 32.9).

Approval of Minutes 353
The minutes and proceedings of every meeting shall be circulated to
members and considered at the next meseting succeeding, and, if
approved by that meeting, or when amended as directed by that meeting,
shail be signed by the Chairperson of such succeeding meeting.

No Discussion on 354
Minutes Ne discussion shall arise on the subsiance of minutes at the succeeding
meeting, except as to their correctness,

36 Minute Books

Inspection of Minute 36.1

Books The minuie books of the Local Authority shail be kept by the Chief
Executive and be open to inspection in accordance with the lLocal
Government Official information and Meetings Act 1987 and the Local
Government Act 2002 {see Standing Order 15.14).
[s. 51, LGGIMA]

Minutes of Last Meeting 36.2

Before Election The Chairperson and the Chief Executive shall be responsible for
cohfirming the correctness of the minutes of the last meeting of a Local
Authority prior to the next election of members.

A39
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37 Deputations and Presentations

Daputations Where

Heard

Urgency or Major Public

interest

Deputations and
Presentations in
English or Maori

Procedures for
Deputations

Termination of
Presentation if
Disrespectful

Time Limit on
Presentation

38 Petitions

Form of Petitions

374

Deputations may be received by the Local Authority or any of is
Commiitees provided an application for admission setting forth the
subject has been iodged with the Chief Executive at least five clear days
before the date of the meeting concerned and has been subsequently
approved by the Chairperson. The Chairperson may refuse requests for
deputations, which are repetitious or offensive.

37.2

Not withstanding Standing Crder 37.1., where in the opinion of the
Chairperson the matter which is the subject of a deputation is cne of
urgency or major public interest, the Chairperson may determine that
the deputation be received by the Local Authority.

373

A deputation or presentation to a Local Authority or any of its
Commitiees may be made in English or Maori. Prior arrangement with
the Chairperson should be sought at least two working days before the
meeting if the address is not in English. The Chairperson may order
that any speech or document presented be translated and/or printed in
another language.

374

Except with the approval of the Local Authority or Committee, not more
than two members of a deputation may address the meeting. After a
presentation is received members may put to the deputation any
guestion pertinent to the subject heard, but no member shall express an
opinion upon or discuss the subject until the deputation has completed
making its submissions and answering questions (see Standing Qrder
33.2 regarding qualified privilege).

37.5

The Chairperson may terminate a preseniation in progress which is
disrespectful or offensive, or where the Chairperson has reason to
believe that statements have been made with malice (see Order
Standing 33.2 regarding qualified privilege).

37.6

Untess the meeting determines otherwise in any particular case, a limit
of 10 minutes is placed on a speaker making a presentation, or five
minutes each if there are two members of the deputation addressing the
meeting.

38.1

Every petition presented 1o the local Authority or to any of iis
Committees must comprise less than 500 words and not be
disrespectful, nor use offensive language or make statements made
with malice {see Standing Orders 33.1 and 33.2 regarding qualified
privilege).

AYO
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To LTige v,

Petition Where
Presented by Members

Petition in English or
Maori

Petition Where
Presented by Petitioner

39 Questions

Questions to Officers
During Debate

Question Time at
Meeting

Members to Try and
Obtain Information
Beforehand

Questions to be in
Writing

Questions May be
Deferred

382

Any member of the Local Authority who presents a petition on behaif of
the petitioners is to confine himseif/herself to reading the petition and
the statement of the parties from which it comes, and the number of
signatures attached (o it

383

A petition presented 10 a Local Authority or any of its Committees may
be in English or Maori. Prior arrangement with the Chairpersan should
be sought at isast two working days before the meeting if the petition is
not in English. The Chairperscn may order that any peiition be
tfransiated and/or printed in another languags.

384

Where a petitioner presents a petition, uniess the Local Authority
determines otherwise, a limit of five minutes is placed on that person. If
the Chairperson has reason to believe that the petitioner is disrespectful
or offensive, or has made statements with mafice, the Chairperson will
terminate presentation of the petition.

[see Standing Orders 33.1 and 33.2 regarding qualified privilege]

3941

in the course of any debate at any Local Authority meeting, any member
may, at the Chairperson’s discretion, ask any guestion of the relevant
Officer on any matier under debate. Such questions are to be directed
through the chair.

39.2

Any member of the Lecal Authority may at any ordinary meeting of the
Local Authority af the appointed time, put a guesiion to the Mayor as
Chairperson of the bLocal Authority, or through the Mayor to the
Chairperson of any standing or special Committee, or to any officer of the
Local Authority concerning any matter relevant to the role or functions of
the Local Authority concerning any matter that does not appear on the
order paper, nor avises from any Commitiee report or recommendation
submitted {0 that meeting. Standing Orders 33.1 and 33.2 (reiating to
gualified privilege) shali apply to the question put and any reply.

39.3

Before putiing a question, 2 member shall, in the first instance, endeavour
to obtain the relevant information from the appropriate Local Authority,
officer or the Chairperson of the Committee concerned. In the event of
the information sought nof being forthcoming, or the member not being
satisfied with the answer, the member then has the right to raise the
matter by way of a question at an ordinary meeting of the Local Authority,
provided that the Mayor as Chalrperson may refer a question o an
appropriate Committee.

394

Such guestions shall be in writing and handed fo the Mayor as
Chairperson pricr {c the commencement of the meeting at which they are
o be asked!.

395

if an answer to the guestion cannot be given at that meeting it shall, at the
discretion of the Mayor as Chairperson, be placed on the order paper for
the next Locatl Authority meeting.

Ak
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Questions to be 306
Concise Questions and answers shall be submitied as briefly and concisely as
possible. No discussion shall be aliowed upon any guestion or upon the
answer,

40  Duration of Attendance at Mesting

40.1

The meeting aliowarnce (if any) payable to a2 member of the Local
Authority, Commitlee or Community Board is contingeni upon their
presence over a period of time comprising one half of the meeting
duration or 90 minutes, whichever is the lesser.

40.2

In the case of a meeling called {o consider Resource Consent
applications, the meeting allowance (if any) payable to a member of the
Committee is contingent upon the members aftendance during the
entire hearing for which the member is able to be present; provided that
only one meeting allowance is payabie in respect of any one day.

41 Obligation to Provide Members with Information

Chief Executive to 411
Decide on Suppiy of The Chief Executive shall supply public excluded information, required by
Information members in the performance of their particular duties as members, to

them. Where the Chief Executive is uncertain that public exciuded
information showdd be supplied in any particular case, the matter shall be
referred to the Mayor for direction {see 3.5.1).

Information to be Used  41.2

Properly No information obtained by any member, including pursuant to Standing
QOrder 41.1, shali be used for any purpose other than for the proper
discharge of duties as a member,

Reporting of 41.3

information Misuse Where the Mayor of the Local Authority has reasonabie grounds for
believing that public excluded information provided to any member has
been misused, the Mayor may report this and any proposed action to the
Local Authority.

Rights of Members to 4.4

Request and Use The requirements of 4.3.1 are in addition {o the rights of members to

Information make separate and individual requests for information in terms of the
Local Government Official Information and Mestings Act 1987, Such
requests for information may include requests for information thai had
previously been supplied to that member as public exclueded information
o be released as publicly available information. Where such information
is made available to that member as publicly available information the
member has the right to use such information in the same way as if that
member were a member of the public.

Al
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42 inspection of Financial Records

42.1

Unless otherwise directed by resolution of the Local Authority, the
accounts submitted to any Local Authority meeting for approval shall be
able is be inspected by any members and any members may reguest a

TopY.
43 Expenditure
Expenditure Not 43.1
Provided For No Committee or officer of the Councit shall authorise the expenditure of

any amount, unless provision for such expenditure is included in the
Annual Plan or is resolved by Council to be met by way of transfer within
the estimates.

Additional Expenditure  43.2

When it is found necessary to incur expenditure additional to that
provided in the estimates as approved by Council or for which finance is
not available under any loan raised by the Council, a report thereon shall
be submifted to the Committee concerned and if such Committee is of the
opinion that the proposed additional expenditure is warranted or
necessary then it shall recommend accordingfy to the Committee of
Council with the relevant defegated authority.

Approvat of Additional 43.3

Expenditure That Committee, after consideration of such recommendation may submit
the same to Council for approval or may refer the recommendation back
to the Commitiee submitting same for further investigations or
consideration. In submitting any recommendation to Council for appraval,
this Committee shall state whether the amount of expenditure is to be
paid out of the General Account of the Council, or out of the Committee’s
approved estimates, by way of a transfer, or whether it is recommended
that a loan be raised to meet such expenditure.

Manager to Report on 43.4

Likely Excess it shall be the duty of the Director: Finance to repori to the relevant

Expenditure Committee when it appears likely that any amount authorised to be
expended by the Council is likely to be exceeded.

Manager to Report 43.5

Excess Expenditure Managers of the respective corporate units of the Council shall assist the
Director: Finance by advising him in writing at the earliest opportunity of
any fact coming to their atlention and which is likely to cause any
expenditure approved by Councii to be exceeded.

Quarterly Statements of 43.6

Receipts and Payments The Director: Finance shali, af least, at three monthly intervais submit to
the relevant Commitiee a summary of receipis and expenditure of the
Council. Such statement shaif show the amounts in comparison to the
estimate sef in the Annual Plan.

Manager {¢ Report on 43.7

Investments it shalt be the duty of the Director: Finance to report to each ordinary
meeting of the relevant Commitiee the balance of all Investment
Accounts, whether General or Special, and the basis of investment of
such Funds, which shail be in accordance with any Council policy in that
regard.

AL3
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EIaiacn

44 Use of Common Seal

o

Custody of Common 441
Seai The Leget Services Manager shall hoid the common seal of the
ocorporation, and shal be responsible for the custody and use of same,

Affixing of Seal 44.2

The seal shall not be affixed to any document unless by resolution of the

Council, however, that the seal may aiso be affixed:

{a} where the document is a matter of routine { such as withdrawal
of caveat, caveators consent, warrant to defend, completion
certificate, memorandum of priority, consent to assignment, or
bond for subdivision contribution); or

(b} where the document has resulted from a specific decision of
Council recorded by resolution, and the terms, condition and
effect of the document is in accordance with that Counil
decision.

Who is to Atfest at 44.3
Fixing of Seal The affixing of the seal on each cccasion shall be attested as soon as
practicable by any two of the following:

Mayor, or Deputy Mayor or Councillor;
Chief Executive, of the Acting Chief Executive in his absence,;
Director: Corporate and Civic Services.

Certificate That a 44.4

Document is in Order A Certificate, that any document is in order for sealing, must be submitted
by the Officer who has been involved with its preparation and that
cerlificate will be taken as conclusive proof to that effect, so as to enable
those authorised by Council to affix their signatures t¢ the document to do
so. An Officer named in Standing Order 44.3 who gives such a certificate
may not then subsequently attest affixing of the common seal.

Permanent Register 44.5

Book A permanent Register Book shall be maintained by the Legal Services
Manager recording all documents to which the seal shall be so affixed
whether by resolution of Councll or pursuant to the proviso contained in
Clause 4.6.2 and a schedule detailing the particular of such documents in
their consecutive order shall be submitted by the Legal Services Manager
to the Ordinary meeting of the relevant Committee next occurring after
such date of execution thereof,

Ayy
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APPENDIX.A GROUNDS TO EXCLUDE THE PUBLIC FROM MEETINGS

A Lecal Autherity may by resolufion exclude the pubiic from the whole or any part of the proceedings
of any meeting only on one or more of the following grounds:

A1l Exiracts from Sections & and 7 Local Government Official Meetings and Information
Act,

Section 6 - the public conduct of the whele or the retevant part of the proceedings of the

meeting “‘would be iikely o resull in the disclosure of information where such disclosure

would be ikely:

(a) To prejudice the maintenance of the law, including the prevention, investigation, and
detection of offences, and the right to a fair trial; or

(b} To endanger the safety of any person.”

Section 7 - the public conduct of the whole or the relevant part of the proceedings of the
meeting would be likely to result in the disclosure of information where “the withholding of
the information is necessary to:

(a) Protect the privacy of natural persons, including that of deceased naiural persons; or
(b} Protect information where the making available of the information:
{H Wouid disclose a trade secret; or
(i) Wouid be likely unreasonably to prejudice the commercial position of the
person who supplied or who is the subject of the informiation; or
(¢) In the case only of an application for a Resource Consent, or water conservation

order, or a requirement for a designation or heritage order, under the Resource
Management Act 1991, to avoid serious offence to tikanga Maori, or to avoid the
disclosure of the iocation of waahi tapu; or
(d) Protect information which is subject to an obligation of confidence or which any
person has been or could be compelled to provide under the authority of any
enactment, where the making available of the information:
{i) Would be likely to prejudice the supply of similar information, or infarmation
from the same source, and it is in the public interest that such information
should continue to be supplied; or

(i) Would be likely atherwise to damage the public interest; or
(e) Avoid prejudice to measures protecting the health or safety of members of the
public; or

Maintain the effective conduct of public affairs through:
(i) The protection of such members, Officers, employees, and persons from
improper pressure or harassment; or
{f) Maintain legal professional privilege; or
{+} Enable the Local Authority holding the information to carry out, without prejudice or
disadvantage, commerciat activities; or

(i) Enable the Local Authority holding the information to cant' on, without prejudice or
disadvantage, negotiations (inciuding commercial and indusirial negotiations); or
(i} Prevent the disclosure or use of official information for improper gain or imiproper

advantage.”
A2 Other Grounds (Section 48 Local Government Official Meestings Act)

Section 48{1} -“the public conduct of the whole or the relevant part of the proceedings of the
meeting would be iikely to result in the disclosure of information, the public disclosure of

which wouild:
(a} Be contrary to the provisions of a specified enactment; or
{y Constitute contempt of Court or of the House of Representatives.”

Aus
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Section 48(1)(c) - “That the purpose of the whole or the relevant part of the proceedings of
the meeting is to consider a recommendation made to the Local Authority by an
Ombudsman under section 30{1) or section 38{3) of the Local Geovernment Offigial
information and Meetings Act 1887 {in the case of a Local Authority named or specified in
the First Scheduie fo this Act}”

Section 48{2) - “the exclusion of the public from the whole or the relevant part of the
proceedings of the mesting is necessary io enable the Local Authority to deliberate in private
on its decision or recommendation in;

{a) Any proceedings before a Local Authority where:
¢ A right of appeal lies {o any Court or Tribunal against the final decision of
the Locat Authority in those proceedings; or
{il The Local Authority is reguired, by any enaciment, to make a

recermmendation in respect of the matter that is the subject of those
proceedings; and
{c) Any proceedings of a Local Authority in relation to any application or objection tnder
the Marine Farming Act 1971.
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APPENDIX B MOTIONS AND AMENDMENTS

MOTIONS WITHOUT
AMENDMENTS

Motion proposed
{Maximum 10 minutes)

Motion seconded
{Maximum 5 minutes -
seconder may reserve the
right to speak laier in the

debate)
L ]

Motion discussed
{Maximum 5 minutes per
speaker - if 3 consecutive

speakers in suppert or
oppaosition, Chairperson
may call for speaker to the
contrary and if none the
motion shall be put)

MOTIONS WITH
AMENDMENTS

i

Motion withdrawn hy a
majority decision

¥

v

Mover’s right of reply
{Maximum 5 minutes)

Chairperson to put
maotion

¥

Motion

CARRIED or LOST
v

No further discussion
permitted

¥

Revocation, aiteration or
modification permitted at
same meeting by %
majority if fresh facts
received during meeting

Amendinent {not direct negative}
proposed and seconded by
persons who have nof yet
spokan (Maximum 10 minutes
mover and 5 minules seconder}

Amaendment discussed
{Maximum 5 minutes per speaker
- if 3 consecutive spoeakers in
support or opposition,
Chairperson may call for speaker
to the contrary and if none the
motion shall be put) No right of

reply

[ 1

Notice of intention to move
further amendment may be
given

¥

Mover of original motion may
exercise right of repiy here

{Maximum 5 minutes)

¥

| Amendment withdrawn
'.[ by a majority decision

P — )

{ Chairperson to put amendment |
¥

{ Amandment LOST

|

¥

g Amendment CARRIED |
¥

i _Becomes substantive motion |

Further relevant amendments
proposed and seconded by
persens other than previous
movers and seconders and
discussed {Maximum 10
minutes over and 5 minutes other

Further relevant
amendrments proposed
and seconded by
persons who have not
yet spoken {Maximum 10
minutas over and 5
minutes other speakers)

If CARRIED becomes

speakers) substantive motion
» W
Iif CARRIER substantive motion If LOST orlginal motion
put and CARRIED or LOST put and CARRIED or

Lost

pa
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Standing Orders
Waitakere Cipy Counal

e Koy o

APPENDIX D POWERS OF THE CHAIRPERSON

This Standing Order is intended 1o separately set out the Chairperson’s powers, which are contained
in various parts of the Sianding Orders.

The provisions in these Stapding Crders are authoritative. The relevant Standing Crders are
referred to in brackels.

D1 Chairperson to Decide All Questions

The Chairperson is o decide alf questions where these Standing Orders maie no provision
or insufficient provisicn. The Chalrperson's ruling is final and not open to debate.
(See Standing Order 21.1.)

D2 Chairperson to Decide Points of Order

The Chairperson is to decide any point of order and may do so immediately after it has been
raised or may first hear further argument before deciding. The ruling of the Chairperson
upon any point of order is not open to any discussion and is final. No point of order may be
raised during a divisien except by permission of the Chairperson.

{See Standing Orders 31.3 and 31.6.}

D3 Minor items Not on the Agenda May be Discussed

Minor tems not on the agenda may be dealt with at that meeting if sc resolved by the Local
Authority and the Chairperson explains at the meseting at a time when it is open 1o the public
the reason why the item was not listed on the agenda and the reason why discussion of the
item cannot be delayed untl a subsequent meeting. No resolution, decision or
recommendation maybe made in respect of that item except to refer it to a subsequent
meeting of the Local Authority for further discussion.

(See Standing Order 25.5.)

D4 Mayor / Chairperson’s Report
The Mayor / Chairperson, by report, has the right to direct the attention of the Local
Authority or duly appointed Committee to any matter or subject within the role or function of
the Local Authority.
(See Standing Order 25.4.)

D5 Chairperson's Voting
The Chairperson at any meeting has a deliberative vote and, in the case of equality of votes,
also has a casting vote.
(See Standing Order 32.2.)

06 Motion in Writing
The Chairperson may require the mover of any motion or amendment to submit it in writing
signed by the mover.
(See Standing Order 27.4.}

D7 Motion in Parts

The Chairperson may require any motion expressed in parts to be decided part by part.
{See Standing Order 27.5.)

4SO
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b8 Noiice of Motion
The Chairperson may direct the Chief Executive 1o refuse to accep{ any notice of motion

which:

{a} ts disrespectful; or

{b} Contains offensive language or statements made with malice; or

{c} ts not within the scope of the roie or functions of the Local Authority; or

(e} Contains an ambiguity or statement of fact or opinion which cannot properly form

part of an effective resolution; and the mover has declined to comply with such
reguirements as the Chief Executive may have made; or
fg} is concerned with matlers which are already the subject of reporls or
recommendations from a Commitiee to the meeting cornicerned.
Where a notice of motion has been considered and agreed by the Locai Authority, no notice
of any other motion which is, in the opinion of the Chairperson, 1o the same effect may be
put again whiist such original motion stands,
{See Standing Orders 28.2 and 20.3.)

D9 Action on Previous Resolutions

If in the opinion of the Chairperson the practical effect of & delay in taking action on a
resolution which is subject to a notice of motion, until the proposed notice of motion has
been dealt with by the Local Authority, would be equivalent to revocation of the resolution,
or if repstitive notices of motion are considered by the Chairperson to be an attempt by a
minority o frustrate the will of the Locai Authority, action may be taken as though no such
notice had been given.

{See Standing Order 27.16.)

D10 Repeat notice of Motion

if in the opinion of the Chairperson, a notice of motion is substantially the same in purport
and effect {o any previous notice of motion which has been considered and rejected by the
Local Authority, no such notice of metion may be accepted within six months of
consideration of the first notice of motion unless signed by not less than one third of the
members of the Local Authority, including vacancies.

{See Standing Order 28.1.)

D11 Revocation or Alteration of Previous Resolution

A Chairperson may recommend in a report to the Local Authority the revocation or alferation
of all or part of any resolution previously passed, and the Local Authority meeting may act
on such recommendation.

{See Standing Order 27.18.)

D12 Chairperson May Call a Meeting

The Chairperson:

{a) May call a meeting to dispose of the business to be transacted following the lapsing
of a meeting due to failure of a guorum if such business cannot be delayed until the
next ordinary meeting;

(b} May requisition a Extracrdinary Meeting to be held at a specified time and place in
order to conduct specified business;

ic) Gr Chief Executive may also cali an Extracrdinary Meeting to deal with matiers that
require a meeting to be heid at shorier notice than can be given to enable a
Exdraordinary Meeting to be held.

{See Standing Orders 23.2, 14,1 and 14.3;
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D13

D14

D15

D16

D17

D18

D19

D20

D21

Irrelevant Matter and Tedious Repetition

The Chairperson’s ruling preventing members when speaking to any motion or amendment
from introducing irrelevant matter or indulging in neediess repetition is final and not open to
challenge.

{See Standing Order 26.2.)

Taking Bows Words

The Chairperscn may order words used and objected fo by any member to be recorded in
the minutes, provided such shjection is made at the time the words are used and not after
any other members have spoken.

(See Standing Order 26.4.}

Reading of Speeches

The Chairperson may permit members who request permission to do so to read their
speeaches.
(See Standing Order 26.5.)

Expianations

The Chairperson may permit members to make a personat explanation in addition to
speaking to a metion, and members who have already spoken to explain some material part
of a previous speech in the same debate.

{See Standing Orders 26.12 and 26.13.)

Chairperson Rising

Whenever the Chairperson rises during a debate any member then speaking or offering to
speak is 1o be seated and members are {0 be silent so that the Chairperson may be heard
without interruption.

(See Standing Order 21.2.)

Members May Leave Places

The Chairperson may permit members to leave their place while speaking.
(See Standing Order 21.3.)

Priority of Speakers

The Chairperson will determine the order in which members may speak when two or more
members indicate their wish to speak.
{See Standing Order 21.4.)

Minutes

The Chairperson is to sign the minutes and proceedings of every meeling once confirmed.
The Chairperson and Chief Executive are responsible for confirming the correctness of the
minules of the tast meeting of a Local Authority prior to the next election of members.

{See Standing Orders 35.1 and 36.2.}

Questions of Speakers
The Chairpersen may permit members io ask guestions of speakers under public forum for

the purpose of obtaining information or ciarification on matters raised by the speaker.
{See Standing Order 48.4.)
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D22  Withdrawal of Offensive or Malicious Expressions

{a) The Chairperson may cali upon any member t¢ withdraw any offensive or malicious
expression and may require the member to apologize for the expression.

{See Standing Order 24.10¢.3

{b} Any membsr who refuses to withdraw the expression or apologise, if required by the
Chairperson, can be directed o withdraw from the meeting for a time specified by
the Chairperson.

{See Standing Order 21.11.)

D23 Chairperson’s Ralings

Any member who refuses to accept a ruling of the Chairperson may be required by the
Chairperson to withdraw from the meeting for a specified time.
(See Standing Orders 21.1 and 21.8.)

D24 Disorderty Behaviour

The Chairperson may:

(a) Require any member or member of the public whose conduct is disorderly or who is
creating a disturbance to withdraw immediately from the meeting for a time specified
by the Chairperson. (See Standing Orders 21.12 and 34.1.)

{b) Ask the meeling to hold in contempt any member whose conduct is grassly
disorderly and where the meeting resolves to find the member in contempt, that
resolution shall be recorded in the minutes.

(See Standing Orders 21.13 and 21.14.)

D25  Failure to Leave Meeting

if 2 member or member of the public who is required in accordance with a Chairperson's
requirement {o leave the meeting refuses or fails to do so, or having left the meeting
altempts to re-enter without the permission of the Chairperson, any constable or employee
of the Counci! may, at the Chairperson’s request, remove or exciude the member from the
meeting.

{See Standing Orders 21.15 and 34.2.)
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INDEX
Order No Page
A
Absence
Lgave of 241,242 23,23
Without leave 244 23
Address, mode of 3.3 6
Addresses, members f¢ notify places of 2.3 5 ;
Adiourned items E
Debate on 30.8 Y
Taken first 30.9 3z
Adjournment
Failure of a guorum 23,233, 35.2, App.
D12{a} 22, 22, 36, 47
Following disorder 21.13 21

Proceduratl motions to adjourn

306, 30.1, 30.3, 304,

30.12 131,31, 31,31, 32
Agenda 15.4, 15.9, 15.11, |
15.12.25.3, 25.5, 33.1 | 14, 15, 15, 15, 23, 24,34
Availability for Community Boards 15.11 15
Available to public 15,9, 15.12 15,15
Confidential 25.3 23
Definition of 102 1
Qualified privilege 33 34
Alteration of
Motion 27.3,27.6,28.4 27. 27,30
Standing Orders 1.2 4
Amendmenis 27 27
Direct negatives not allowed 27.12 28
Flow chart 27.14 28
Procedure until resolution 27.13 28
Relevance of 2711 28
Right of reply 26,10 26
When not seconded 277 27
Where carried 2710 28
Where lost 27.9 27
Withdrawal of 27.2 27
Substituted rmotion by 27.3 27
Apolagles 24.2 243,352 23,23, 35
Appointment of
Committees and Subcommittees 7, 71,91 7,7, 9
Chairperson 6.1 7
Joint Commitiees 8.1 8
Attendance of
Members 23,24 22.23
Public 34 34
B8
Breaches of order
By publi¢ 34 34
Business
Adioumed by faiiure of guorum 23,23.3,356.2 22,22, 35
Adjoumned items, debate of 30.8 3
Chairperson's recommendation 254, 255 23,24
Confidential terms 25.3 23
Discussion of minor items 25,7 24
Lapsed 23.2 22
Order of 25,251,252 23,223,253
Referral of 28.6, 30.11 29, 31
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L Order No Page
C !
Casting vote 52,322 7,32
Cellphones 21.18 20
Chalrperson

Accept closure motion 30.2 &
Censure by 21,15 21
Debaie, rising during 21.2 18
Dacide ali questions 211 18
Decide points of order i 21.1, 31,6, App. D2 19, 32, 46
Decides priorily of speakers 21.4, App. D20 20, 48
Definition of 102 1
Deputation 37 38
Approved by 37.1 35
Disorderty members direcied to withdraw 218 21
Ex-officic member 9.5 9
Mode of address 4.3 7
Of Local Authority 9.5 2
Presiding at meetings 4 6
Public, required to leave 34.1 34
Report of 254, 27.18 23,28
Rising during debate 21.2 19
Chief Executive
Convene Extraordinary Meeting 14.3 12
Convene first meeting 2.1 4
Definition of 102 1
Deputations lodged with 37.1 36
Minute books, to keep 36, 36.1 36, 36
Minutes, to confirm 35, 36.2 a5, 35
Notices of motion 28 29
Provide notice o members 12.4,15.86 10, 14
Recording of votes 32.7 33
Closed session, reguest for minutes of 15.15 16
Closure motign 30.1, 30.2, 30.5, 30.7 31,31, 31,31
On amendment 30.6 31
Commitiees
Appointment of 7.7.1 7
Appointment of Joint 10.1 9
Chairperson, ex-officic member of 2.5 9
Definition of 102 1
Delegation to 8.1 8
Delegation to Subcommittees 8.3 8
Rischarge or reconstitution of 7.2 7
Elected members on 9.2 9
Extraordinary Meetfings of 14.3 113
Joint 15.1 10
Membership of 10.3 10
Status of 10.2 10
Membership of 9.1 g
Minirmum numbers on 9.3 9
Names fo be avaiiable to public 15.13, 35.2 15, 34
Powers of delegafion 8 8
Extracrdinary Meetings of 14.2 12
Subject to direction of Local Authority 7.3 7
Tenure of 9.4 8
Use of delegated powers 8.2 8
Common Seal 44,441,442, 443,
44 4 39, 38, 40, 40

Community Boards

A5S
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Waﬂi%&:re(,ﬂy Cotenneal
Order No Page
Availability of agendas and reports 15.11 15
Conduct of meetings 21,341 18, 34
Contempt, members guilty of 21.14,21.14 12, 21
D
Dehate
On items previously adjourned 30.8 3
Procedural motions to terminate or adjourn 30 30
Questions fo Officers during 38.1 37
Rules of 26 25
Delegated powers, use of 8.2 8
Delegation
Committee use of 82 ]
Powers of 8 8
To Committeas 8.1 8
To Subcommittees 83 8
Beputations
In English or Maorn 37.3 35
Procedures 37.4 35
Termination of 37.5 35
Time fimit on 378 38
Where heard 37.1 36
Deputy Chairperson
Appointment of 6.1,10.3 7.9
Election of 3,31 55
Direct negative 27.12 27
Disclosure of proceedings 18, App. A 17, 41
Disorder
By public 34 34
By members 21.8, 21,12 20, 21
Division 32.6 33
Of motions 27.5,32.7 27,33
Restating the motion before 27.19 28
Second 32.7 33
Buration of atiendance of meeting 40, 40.1, 40.2 38, 38, 38
E
Election of Chairperson 2.1,8.1 4.7
Eiection of Deputy Chairperson 3,31 55
Equality of votes 5.3,32.3, 7,33
Extraordinary Meetings 143, 14.4,15.5 13, 13,14
Definition of 102 1
Public notice of resolutions of 14.5 13
See also Meetings
Error in taking division 32.7 33
Ex-cfficio member 9.5 g
Exciusion of public 16, 25.3 15,23
Exclusion of reporls 15.10 15
Explanations 2.2,21.4,2612,
26.13, App. D16 5, 20, 26, 26, 48
Expenditure 43 43.1, 43.2, 43.3, 38, 38, 38, 38, 38, 38,
43.4,43.5 43,8, 43.7 38, 38
F
First meeting 2 4
Business conducted 2.2 5
Called by Chief Executive P21 4
A5
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Order No Page
Notice of addresses 2.3 5
Food - consuming of 21.17 21
i Form of petitions 38.1 36
{ Further amendmenis 27.8 27
G
General provisions 12 11
Guilly of contempt 21.1,21.14 19, 21
H
Hearings Commities 23.4 22
|
Information .
Availabte to public 15.2 13
Public excluded, release of 18.5 16 i
Public excluded, use of 18 17 i
Withholding of App. A 41
Inspection of financial records 42, 421 38, 38
frregularties 11.1 11
Irretevant matters 26.2 25
ltems previously adjourned 30.8 31
o
Joint Committees 8 8
L
Lapse of meeiing 23.2 22
Lapse of notice of motion 285 30
Lapsed business 23.2 22
Leave of absence
Granting 24.1 23
Lirnit
On time of meeting 21.8 20
On time of speeches 26.3, 26.6, 37.6,38.4 25 25 38, 37
L.ist of members 15.13 15
l.ocal Authority
Appointment of Committees 7.1 7
Chairperson ex-officio member 9.5 9
Definition of 102 1
Exclusion of public by 16.1, 16.2, 16.3 16, 18, 16
First meeting 2 4
Business conducied 2.2 5
Called by Chief Executive 2.1 4
Notice of aDresses 2.3 5
Power of delegation 81,8283 8,88
M
Maintenance of order 34 34
Majority to decide 321 33
Malters
Ireelevant 28.2 25 i
Referred o Committees 30,11 32 '
Mavor, instatlation of 2.1 4
Meetings
Absence at 24.1 23
Adiournment of 21.13 279
Apolagies 24,242 23,23
A5
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. Order No Page
Apologies, recording of i 24.3 23
Application of Sianding Crders 17,18 P 17,19
Altendance of members 23, 24 | 22,23
Canceilation 13.3 12
Chalrperson's report 25.4, App. D4 i 23,46
Chairperson rising 21.2, App. D17 i 19,48
Chairperson to decide conduct 21.1 RE
Chalrperson 10 preside 4.1,4.2 g, B
Conduct of 12.2, 21 11,18
Definition of 102 1
Deputations 37 36
Disorder in 21.13, 34 21,34
Disorderly members of public to withdraw 34.1 34
Disorderly members fo withdraw 21.8 20
Duration of maetings 2186 22
Emergency 14, 14.3 12,12
Notification of 14.4, 15.5 13,14
Public notice of resolutions of 14.5 13
First after elaction 2, 2.1 4 4
General provisions 12 11
Information available to public 182 13
Leave of absence from 24, 241 23,23
Maintenance of public order at 34 34
Members not to be disrespectful 21.9 21
Minute books 36 35
Minutes of 35,352 35,35
In closed sessign 15.15 16
Moticn to exclude public 16.1, 16.2 16, 16
Not invalid, notice not received 12.5, 12.8 10, 18
Mot invalid, net publicly notified 15.7 14
Motice in writing 13.1 12
Open 15.1 13
Qrder of business 25 23
QOrder paper 15, 25.2 13,23
Ordinary meeting 13 12
Definition of 102 2
Notification of 13 12
Public nofification 15.3 14
Schedute of 13.2 12
Petitions 38, 28.1 36, 36
Precedence of business 30.3 30
Priority of speakers 21.4, App. D19 19, 48
Procedural mofions fo terminate
or adiourn debate 30 31
Public at 15 13
Public excluded session 16.1, 16.2, 16.3, 16.4,
17 18, 16, 16, 16, 17
Definition of 102 2
Public notice 15.8 14
Public order, maintenance of 34 34
Public to be notified 12.3 i 11
Emergency 15.5 14
Ordinary meetings 15.3 14
Special 15.4 4
Qualified privilege 33 34
Questions 39 37
Quorum i 5,22 6,22
Failure of i 23 22
At Commiltees i 5.4,22.4 6,22

ASE
54

inCarporate SerdcesiCommitas SecralanProoMANLALS2004- 200 Pistanding-orders-04 doc




Standing Orders

Waitakere Crty Crwncl

Te ity 1

Qrder No Page ;
Recording devices 217 20
Removal from 2115 21
Resciution to exclude public 16.1, 16,2 18, 6
Right to attend 12.3 P11
Special 14.1 (12
Definition of 102 ¢
Notification of 142,154, 156 13, 14, 14
Speeches in English or Maori 21.5 20
Time and piace cf 12.4, 13.1, 141, 11, 12,12
Time limi of 21.6 20
Use of recording device in 21.7 20 |
Members !
Apoclogies from 242,243 23,23 '
Apclogy for offensive {anguage 21.10, App. D22 21,48
Appointment or discharge of 9.1 g
Atiendance at meetings 23 22
Contempt, censdre and removal of 21.16,35.2 21,35
Befinition of 102 2
Disorderly 21.8 20
Elected an Commitiees and Subcommittees 9.2 9
Excluded information for 16.5, 18, 18.1 16, 17, 17
Guilty of contempi 21.1,21.14 19, 21
Leave of absence by 24,2414 23,23
May not abstain 32.5 33
Keeping of Minutes 35.2 35
Not to be disrespectiul 218 21
Not to speak 27.20 29 ;
Notices of meetings 12.5 11
Order papers to 12.8 11
Pecuniary interest of 32.8 a3
Priority of speakers 214, App. D19 20, 48
(Questions 39 36
Reading of speeches 26.5, App. D15 25, 48
Retraction of offensive language 21.10, App. D22 21,49
Right of reply 26.6, 26.9, 26.10, 30.7 | 25, 26, 26, 31
Rising to poinis of order 311 31
Speaking more than once 26.7 26
Time limits on speech 26.3, 26.6, 37.6, 384 25, 25, 36, 37
Ta speak in places 213 19 j
Use of recording device by 21.8 20
Membership of Committees and Subcommiitees g 8
Minute books 35 39
Access of public to 36.1 35
fnspection of 36.1 35
Keeping of 36 35
Minutas
Availabte fo public 15.2, 36.1 13, 35
Closed session 15.15 18
Defamatory matter in 3341 34
Definition of 162 2
Evidence of proceedings 35.1 35
Keeping of 35.2 354
§ ast meeting before election 36.2 35
Na discussion of 354 35
Chief Exscufive fo keep 35.2 35
Public entitied to inspect 15.14, 36.1 15,35
Qualified privilege 33 34
Recording i 35.1 35
Contempt, censure and removal 21.14, 352 21,35
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Order No Page
Declaration of pecuniary interest 32.10 34
Failure of quornim 23.3 22 i
Specified words 1 26.4 i 25 !
Vote against recorded | 32.12 34
Meode of address of Chairperson 33 6
Motions
Alteration of notice 284 30
Once removed 27.8 27
Amendments 27,271 27,27 ;
Closure 30.1,30.2 31,31 '
Division of 27.5,32.7 27,33
Fiow chari 27.14 28
In writing 27.4, App. D7 27,46
Mover of nptice 28.3 29
Notices of 28 29
Notices of, in writing 251 28
Notices of, lapse 28.5 30
Procedure for 27 27
Procedure until resolution 27.13 28
Precedural, to terminate or adjoun debate 30 31
Members who may move 30.1 31
Take precedence 30.3 31
Voting on 30.4 3
Refusal of notice 2.2 29
Repeai notices of 29, 29.1 31, 31
Reserving right to speak in 26.1 25
Restating 26.8 25
Restating before division 2718 29
Substituted by amendment 273 27
Withdrawal of 27.2 27
N
News media
Information available io 15.2 13
Notice not received 12.68 11
Noiices
Public nofification of mestings 15.3 13
To members of meatings 12.5 11
Notices of motion 28 29
Agreed, no repeats 29.3 30
Alteration of 28.4 30
In writing 28.1 30
Movers to be present 28.3 29
Referral to Commitiee 28.8 30
Refusal of 28.2 29
Rejected, first repeat 291,282 30. 30
Rejected, second repeat 29,292 30, 30
Repeat 29 30
Revocation or aiteration of resolution 2715, 27.18, App.
D11 28, 29, 47
Q
Objeciionable languags 21.10 21
Obijections {o words used 264 25

Obligation to provide members with information

41,411, 41.2, 41.3,
41.4

38, 38. 38, 38, 38

Offensive words 21.9,21.10 21,21
Officers, guestions to 39.1 37
Cpen voling i 324 33
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Order No Page
Oral staterments
Qualified privilege 33,33.2 34, 34
Order
Of business 25.25.1 23,23
Faper 252 23
Points of 31 32
Order paper 25.2 23
Preparation of 25.2 23
Public access to 15 13
Sent to members 12.5 11
Qrdinary meetings
Definition of 102 2
Natification of 13 11
See also Meetings
P
Pecuniary interest 32.8 34
Declaration of 32.9 34
Reasons for leaving rocm 32.10 34
Personal matiers, explanation of 26.12 26
Petifions
Forms of 38.1 36
Presented by members 38.2 36
Presented by petitioner 38.4 37
Points of order 31 32
Powers of delegation 10 10
Committee use of i0.2 10
To Commiitees 10.1 10
To Subcommitiees 10.3 10
Preparation of order paper 25.2 23
iFresentations 37 36
In English or Maori 37.3 35
Termination of 375 35
Time limit 37.6 36
Press - see News media
Previous speech, explanation of 26.13 26
Priority of speaker 21.4, App. D19 20,48
Privilege, qualified 33 34
Procedural motions 30 31
Proceedings not invalidated 11 9
Public
Able to know text of motion 1o exciude 16.2, 16.3 16, 16
Agenda to be available to 15.12 15
Entitled fo inspect minutes 15.14, 36.1 15, 35
Excluded information 16.5, 18 16, 17
Definition of 102 2
Exciuded session
Definition of 102 2
Sianding Ordets 17 176
Exclusicn from proceedings 16, 18.1, 253 15, 23
Information available (o 15.2 13
Mazintenance of order at mestings 34 34
Members, o leave meeling 34.1, App. D25 34, 48
Notification of meelings 153 14
Removal of members of 342 35
Request for minutes from closed sessions 15.15 18
Public Forum
Council 25.8 24
Community Board's 259 24
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Order No Page
Questions of speakers during public forum | 25.10 28
Publicly notified
Befinifion of 102 2
Q
Qualified privitege 33 34
Quasi-judicial
Defindtion 102 2
Special Procedures 12.5, 12.86 11,11
Givestions 39 37
Decided by majority 321 32
To Officers 39.1 337
Quorum
At meetings 4 i3]
Committee meetings 4.4 6
Failure of 23,233 22
Lapsed business 23.2 22
Local Authority meeting 223 22
Minutes to record failure of 23.3 22
Required at meetings 41,42 6,6
R
Raising point of order 31 32
Reading of speech not allowed 26.5 25
Recording device, use of 217 20
Recording vole against 32.12 34
Reference to private affairs 21.9 21
Refusal of notice of motion 28.2 29
Relevancy of amendment 274 28
Repsetition 26.2 25
Reply, right of 26.6, 26.9, 26.10, 30.7 | 25, 26, 26, 31
When may be exercised 26.10 26
Report
Available to public 15.9 15
Chairperson's 254, App. D4 23,46
Exclusion from 156.10 15
Reserving speech 26.1 25
Resolutions
Reflections on 27.21% 29
Restriction on action 27.16 28
Revocation or gleration of 27.15,27.16, 27 17,
27.18 28, 28,29, 20
Tao exclude public i 16.2,16.3 16, 16
To go into public excluded session P17 17
Restating the motion 26.8 25
Before division 27.19 29
Revocation of resolution 27.15, 2717 27 .18 28,29, 28
Right of reply 26.6, 26.9, 26.10, 30.7 { 25, 26, 26, 31
Rising to poini of arder 3.1 32
Rules of debate 13 25
Ruling, Chairperson’s final App. D13, App. D23 48, 48
Seal 44,441, 44.2, 443,
44.4 38, 38, 40, 40, 40
Second division, taking of 32.7 33
Seconder 27.1 27
Short of a guorum 23.1 22
Signing of minutes App. D20 48
Speakers
Limitation on 26.3, 26.6, 37.6, 38.4 25,25, 36, 37
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Order No Page i
Priority of 21.4 19 =
Speaking
Not more than once 26.7 26
Only to relevant matters 26.11 | 26
Reserving speech 28.1 25
Right of repiy 26.8, 26.9, 26.10, 30.7 ] 25, 26, 26, 31
Time limits 26.3,26.6,37.6, 384 | 25,25 38,37
To point of arder 31.1 3z
To speak in piaces 21.3 19 ;
Special Committees '
Appointment of 7.1 7
See alse Commitiees
Exiraordinary MeetingExiraordinary Mesiings
Definition of 102, 14.1 1,12 _
See aiso Meetings |
Special Provigions 12.5, 12.6 11, 11
Spesch, reserving right to 26.1 25
Speschas 21.5, 26,265 20, 25,25
Standing Committess
Appointment of 7 7
Sees also Commitiees
Standing Orders
ADitional to 19.2 19
Adogption of 1.1 4
Alteration of 1.2 4
Application of 17,19 16,19
Committees 19.1 19
Public excluded session 17,171 17,17
Substifution of 19.2 19
Tempaorary suspension 20 19
Subcommittees
Appointment of 7.1 7
Delegation by Commitiee 8.3 10
Discharge or reconstitution of 7.2 7
Membership of 9 a
Minimum numbers on 9.3 g
Substituted motion 27.3 27
Suspension of Standing Orders [ 20 19
T
i Taking down words 26.4, App. D15 25,48
i Tedious repetition not allowed 26.2, App. 13 25,48
Time limii
Of meeting 216 21
Of speeches 26.3, 26.6, 37.6, 38.4 25, 25, 36, 37
On presentation 376 36
u 1
Use of common seal 44, 441,442, 443, 5
44,4, 44.5 39, 39, 40, 40, 40
Use of recording device 21.7 20
v
Vacancies 11.1 1
Voting
Abstention by members 32.5 L 33
Decisions, by majority 32.1 | 33
Method of 3286 33
On procedurai motions 30.4 31
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Order No Page
On suspension of Standing Orders 20 19
Systems for certain appointmenis 6 7
W
Withdrawal of motion or amendment 27.2 27 ﬂ
Words, taking down of 26.4, App. D14 25, 48 i
! Working day
| Definition of 102 3 g

b
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