Quick Keys and Short Cuts for PowerPoint
	Editing Slides

	New Slide
	Ctrl-M

	Copy Slide
	Ctrl-D

	Bold
	Ctrl-B

	Italic
	Ctrl-I

	Underline
	Ctrl-U

	Superscript
	Ctrl-Shift +

	Subscript
	Ctrl =

	Font Size (Bigger)
	Ctrl-Shift >

	Font Size (Smaller)
	Ctrl-Shift <

	Change Case
	Shift-F3

	Remove Formatting
	Ctrl-Space

	Copy auto shape style
	Ctrl-Shift-C

	Paste auto shape style
	Ctrl-Shift-V

	Cycle thru all objects
	Tab

	Select all objects
	Ctrl-A

	Group Objects
	Ctrl-Shift G

	Ungroup Objects
	Ctrl-Shift H

	Copy Object
	Ctrl and Drag

	Zoom In/Out
	Ctrl-Mousewheel

	Show Grid
	Shift-F9

	Show Guides
	Alt-F9

	Help
	F1

	
	

	Presentation
	

	Save
	Ctrl-S

	Print
	Ctrl-P

	Close
	Ctrl-W

	New
	Ctrl-N

	Find Text
	Ctrl-F

	Spell Check
	F7

	General
	

	Undo
	Ctrl-Z

	Redo
	Ctrl-Y

	Help
	F1

	Slideshow
	

	Start
	F5

	Next Slide
	Right Arrow

	Previous slide
	Left Arrow

	Jump to slide [9]
	[9], Enter Key

	Black Slide
	B

	White Slide
	W

	First Slide
	Home

	Last Slide
	End

	Quick Keys
	F1

	Re-Start
	Home

	Quit/End Slideshow
	Esc
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", et click, space, right or down  Advance to the next side
artow, enter, or page down

P, backspace, Ieft or up arfom, or  Return tothe previous side:
pageup

Number follwed by Enter Gotothat side

Bor Blacksfunblacks the scresn
whitesjUnuhites the screen
ShawlHids the arraw pointer
StopiRestart automatic show
End sice show

€ Erase drawing on screen
" Gatoidden slde

i Rehearse - Use new tine:

o Rehearse - Use original e

" Rehearse - Advance on mause click
Hold both buttons down for 2 secs. Return to frst side

ci+p Changs pointer to pen

ctiva Changs pointer to arrow

e Change pointer to eraser

i+ Hide pointer and button

i+l Automaticaly showfhide arton
Right mouse clck. Popup menufPrevious side.

Cti+s Al sides diog

cerieT View task bar

Citm ShowjHids ink markup





