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1.0

introduction

The World Health Crganisation (WHO) has warned that the current risk from
avian influenza {(“hird fi") becoming the next human influenza pandemic is
high. The Minisiry of Health (MoH) is currenily updating its pandemic
influenza plan and is leading government-wide work fo prepare for a possibie
pandemic in New Zealand. More informaticn about the characteristics of
pandemic influenza is contained in Appendix 1.

Table 1 outlines the five stages of MoH's pandemic influenza management
strategy as well as the "alert codes” that will signal a shift from one stage to
the nexi. in October 2005, New Zealand is in Alert Code White. Moves from
Code White o Yellow, and Yeliow o Red (i.e. the escalation steps) will
originate with MoH. The Ministry of Economic Deveiopment (MED) will
endeavour to keep infrastructure providers informed of these changes.

Table 1
New Zealand Ministry of Health Straiegy for Pandemic Management

STAGE NEW ZEALAND MoH / DHB' ALERT CODE

STRATEGY

1 Plan for it {Pianning) WHITE {information/advisory}

YELLOW (Standby)

Z Keep it out (Border
Management)

3 Stamp it out {Ciuster
Control)

4 Manage it (Pandemic
Managemeni)

5 Recover from it
{Recovery)

This Planning Guide sets out a range of information, aimed primarily at
companies that provide infrastructure services in  the energy,
communications, ransport, and water and waste sectors (“infrastruciure
Providers™), that may be helpful in planning for the impact of a possibie
influsnza pandemic on their employees and their business. This Pianning
Guide:

s Briefly describes the New Zesland Government's actions to manage any
future pandemic;

= Coniains some sirategies for businesses ic manage inese impacts,
including ideas about how 1o

— mainiain essential activilies;

-- gontain / minimise the spread of infeclion in the workplace;

! DHR = District Healin Soard.

Wuitakere Ciny Council — ABY planntng gide
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2.0 Waitakere City Council Workplace and Business
Continuity Influenza Pandemic Planning Guide

important note:

The workplace in this example involves all facilities and employees of
Council that provide a service to the community of Waitakere City
including the Civit Defence Emergency Management Emergency
Operating Centre.

2.1 Aims and Objectives of Planning Guide

The planning guide aims to manage the impact of influenza pandemic
on employees and business via the health impacts on two main
strategies:

1

2)

Containment of the disease by reducing spread within Council
Facilities; and

Maintenance of essential services if containment is not possible.

This plan provides information on the following:

1)

2)

Waitakere City Council - 4BV planning guide

Communication

a) To Council from external or internal sources regarding pandemic
phases
b) Within Council

¢) Toemployees

Containment Activities

a) Reducing risk of infected persons entering Council premises
b) Social distancing

c) Cleaning

d) Managing fear

e} Management of cases at work

For Travellers
a) Travel advisories

Treatment
a) Anti-viral medication
b) Influenza vaccine

Maintenance of Essential Business Activities
a)} Identification of core people and core skills
b} Business planning for absence

¢) Communication

d} Knowledge Management

e} Short, Medium and Long Term Planning
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2.2 Background Information

Influenza pandemics with novel viruses are recurring events, are
unpredictable and result in serious health effects to large proportions of
the population, with significant disruption to social, economic and
security concerns of the community.

The recent appearance of the highly pathogenic avian influenza virus A /
H5N1 has raised concerns that this virus may mutate to create a novel
virus capable of causing a significant global influenza pandemic.

Predicted spread and virulence:

= |liness rates in population:  20-50%

» Mortality rate: Current rate for avian flu is 50%

» Global deaths: 2-50 million

=  Global spread in: 3 months

= Vaccine availability: 6 months after initial outhreak

= Anti-viral treatment: Will be available for front line and
persons who become ill as a part of
their normal work activity and it may
not be affective in all cases

Potential Effects:

»  Widespread disruption to business: 20-80% of working population
unable to work for 2-4 weeks at the height of a severe pandemic
wave. Each wave may last about 8 weeks

* Significant death rate — loss of people and expertise

= Loss of emergency and essential services — fire, police, health
services, air traffic controllers

» Loss of other services — retail, transport, government departments,
etfc.

Effect for Business:
= Loss of people to operate the normal business activities of Council
(either temporary or permanent)

» Loss of services from suppliers
» Support services (e.g. IT and call centre) will be affected

Waitakere City Councit ABV planning guide }% ) ) 3
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3.0 Health Management Plan

Note:

All essential job positions should be identified with a view to being the
minimum staffing necessary to continue essential services in case of illness
or unavailability for other reasons of the nominated people.

3.1 Communication

3.1.1 To Waitakere City Council from external or internal sources
regarding pandemic phases

New Zealand Government Communication

1)

2)

The designation of global phases is made by the Director
General of the World Health Organisation (WHO).

The Ministry of Health (MoH) leads the New Zealand
government’s planning and response to pandemic influenza.

A health technical advisory group provides advice to the
Ministry of Health.

Communication of the New Zealand situation with regard to
the pandemic and the response will be via a variety of
sources:

a) Pandemic Phone line
iy Free pandemic national phone line 0800 number
{planned to use the Ministry of Health emergency
phone line).

b) Website www.moh.govt.nz (Ministry of Health) for current
status, fact sheets and FAQ, general information on
vaccines, medication and treatment guidelines.

c) Travel Advice
iy MFAT (Ministry of Foreign Affairs and Trade) will
provide travel advice (www.mfat.govt.nz).
i) Those returning to NZ may be required to undergo
additional screening and quarantine, and maybe also
be subject to exit screening at their point of departure.

d) Civi Defence Emergency Management
www.civildefence govt.nz for all  emergency
management pandemic advisory information

37
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5) The Official's Committee for Domestic and External Security
Co-ordination (ODESC) will advise government on
appropriate responses, including:

a) Exercise of powers under the Heaith Act 1956 and the
Civil Defence Emergency Management Act 2002, and

b) Communication strategy.

6) The New Zealand Government response will be coordinated
through the CIMS structure (Co-ordinated Incident
Management System) and the District Health Board major
incident and emergency plans and regional incident co-
ordination plans.

7) Steps for escalations of the pandemic plan will originate with
the MoH. The MoH will advise the [ntersectoral Pandemic
Group and at the same time put the notification on their
website and into their media contacts. The Ministry of
Economic Development (MED) (www.med.govt.nz) will aiso
take reasonable steps to ensure thai relevant infrastructure
providers are aware.

3.1.2 Council Communication with Health Professionals

1) The Business approach to the influenza threat is to align with
Ministry of Health recommendations and fo avoid causing
unnecessary panic.

2} The Council's primary communication channel will be the
health website at www.moh.govt.nz in conjunction with the
Waitemata District Health Board Pandemic Plan and
principal advisor Dr Jocelyn Peach.

3) Specific professional information for Business health
practitioner{s) will also be made available both through this
website and through direct communication.

4) The Manager — Emergency Management is responsible for
notifying the CEO and Crisis Management Team Recovery
Manager of any changes to current planning arrangements
or significant information received from the Health
Professionals.

3.2 Within Council
3.2.1 Within Lines of Business in New Zealand

1) Notification of change in Alert Code (escalation of pandemic)
will come from MoH on its website and through their media
contacts.

2) The issue will be escalated to the CEO or delegate for a

decision regarding activation of the CMT, business continuity
plans and the influenza planning guide.
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3) The decision will be made in conjunction with the Crisis
Management Team Recovery Manager (CMTRM) and Loca!
Civil Defence Controller.

Note: The potential for infection amongst staff must be
considered before any team meeting.

3.2.2 Health Response Communications

1) The Human Resources Health And Safety Advisor will he
responsible for coordinating health communications to all
staff in conjunction with the CMT directive.

2) Communications will be made via email and telephone.

3) Communications will include nominated back up people.

3.3 Communications to Employees

1) Communications to empioyees will be managed as per Unit
Business Continuity Plans and section managers.

2) This will be via email, internet and intranet website, telephone or
radio.

3) Instructions regarding information numbers to call, and the centre for
reporting problems or concerns will be used.

4) Unit Health and Safety representatives (Influenza Managers) will be

responsible for activating unit cleaning procedures as required and
in accordance with this guide.

Waitakere City Council - ABV planning guide H 2 /s [



4.

Containment Activities

Waitakere Citv Conncil - ABV plinning guide

4.1 Reducing risk of infected persons entering the site

4.2

1)

A list of worksite “Influenza Managers” (Unit H&S reps plus
alternates) is to be maintained by the HR Health and Safety Advisor
with copies to the Director Quality Assurance and Manager
Emergency Management. Influenza Managers will initially manage
any health related activities within units as required by the CMTRM.
Upon notification from the CMTRM, nominated Influenza Managers
for each location will do the following.

a) Set up prominent notices at all entry points to facility, advising
staff and visitors not to enter if they have symptoms of influenza.

b) Set up Key General Infection Control (basic hygiene and hand
hygiene) notices around workplace (including entrances, notice
boards, meeting rooms and toilets).

¢) Ensure they have adequate supplies of tissues, medical and
hand hygiene products, cleaning supplies as well as masks and
latex gloves.

The CMTRM will ensure that employee communications include
pandemic influenza fact sheet and information on general Infection
Control Notices and Social Distancing.

Note: Notices for display are as shown in the Appendices
attached.

Social distancing

1)

2)

Social distancing refers to strategies to reduce the frequency of
contact between people. Generally it refers to mass gatherings but
the same strategies can be used in the workplace setting.

Information on social distancing will be sent by email by the
CMTRM.

Where operationaily practicable, teams are encouraged to split into
different work locations to build up back up and avoid cross
infection.

Where operationally practicable, a shift system should be
encouraged and managed as follows: when one shift goes off duty,
there should be an interval before the next shift begins so that the
worksite can be thoroughly ventilated (either opening all doors and
windows or turning up air conditioning system).



5) Social distancing strategies include:

a) Avoid meeting people face to face — use the telephone, video
conferencing and the Internet to conduct business as much as
possible — even when participants are in the same building.

b) Avoid any unnecessary fravel and cancel or postpone non-
essential meetings / gatherings / workshops / training sessions.

¢) If possible, arrange for employees to work from home or work
flex hours to avoid crowding at the workplace.

d) Avoid public transport: walk, cycle, drive a car or go early or late
to avoid rush hour crowding on public transport.

e) Bring lunch and eat at desk or away from others (avoid the
cafeteria and crowded restaurants). Introduce staggered
lunchtimes so numbers of people in the lunch room are reduced.

f) Do not congregate in tearooms or other areas where people
socialise. Do what needs to be done and then leave the area.

g) If a face-to-face meeting with people is unavoidable, minimise
the meeting time, choose a large meeting room and sit at least
one meter away from each other if possible; avoid shaking
hands or hugging.

h) Encourage staff to avoid recreational or other leisure classes /
meetings etc. where they might come into contact with infectious
people.

4.3 Cleaning

1) Workplace cleaning should be stepped up during the pandemic
period.

2) Filters of the air conditioning systems should be cleaned and anti-
bacteria solution applied.

3) Telephone sets and computer keyboards in common areas should
be cleaned daily.

4) Anti-bacteria solutions should be applied to all common areas,

counters, railings, washbasins, toilet bowls, urinals and septic tanks
{where these are present) daily.

Waltakere City Connerl - ABV planning guide J ) 2—6 8



5) Details of suitable cleaning solutions can be found in table below.

Disinfectants

Recommended use

Precautions

Sodium hypochlorite:

1000 parts per million
of available chlorine,
usualy achieved by a 1
in 5 dilution of hospital
grade bleach.

Disinfection of material
contaminated with blood
and body fluids.

Should be used in well-
ventilated areas.

Protective clothing
required while handling
and using undiluted
bleach.

Do not mix with strong
acids to avoid release of
chlorine gas.

Corrosive to metals.

Granular chiorine:

e.g. Det-Sol 5000 or
Diversotl, to be diluted
as per manufacturer’s
instructions.

May be used in place of
liquid bleach, if it is
unavailable.

Same as above.

Alcohol:

e.g. Isopropyl 70%,
ethy! alcoho! 80%.

Smooth metal surfaces,
tabletops and other
surfaces on which bleach
cannot be used.

Flammable and toxic. To
be used in well-ventilated
areas. Avoid inhalation,

Keep away from heat
sources, electrical
equipment, flames, and
hot surfaces.

Allow it to dry completely,
particularly when using
diathermy, as this can
cause diathermy burns.

4.4 Managing Fear

1) ltis likely there will be anxiety regarding the pandemic situation and
this is likely to contribute to increased work absence and/or
increased distress to staff.

Wattakere City Councit - ABY planning guide
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2) The suggested ways to manage this is to:

a) Have communicated the possibility of a pandemic and the
Business’s preparedness to manage it very early to staff.

b) Have a comprehensive management plan in place which is
clearly communicated to staff.

¢) Provide clear, timely and proactive communications to staff when
things are changing.

d) Provide clear communications on how the Business is handling
the situation if the pandemic does occur.

e) Provide back up assistance for counselling staff through Human
Resources and the EAP service.

4.5 Management of cases at work

Influenza Managers will put up posters giving information on what to do
if people get sick at work.

The CMTRM through the Waitemata DHB Health advisor will access
latest MoH advice regarding managing staff that become ill, contact
definition and contact management from their website and modify the
process outlined below as appropriate.

As directed by the CMTRM, the Human Resources Heaith and Safety
Advisor will send out emails to all staff regarding what to do if people get
sick at work including key message: if they feel unwell, don’t come to
work.

If a person feels ill, or if someone observes that another person is
exhibiting symptoms of influenza at work, they are to contact their
Influenza Manager by telephone if at all possible.

Acticns to follow:

1} Should avoid visiting this persen if it can be avoided — manage the
process over the phone.

2) Check if the employee has any of the symptoms outlined in the
symptoms poster.

3} If the employee does not have any symptoms like those listed, they
are very unlikely to have influenza, and should be reassured but
advised to call their GP or advertised medical help numbers for
advice.,

Wanakere City Council - ABY planning guide H 2‘ 8 10



4) If the employee does have symptoms that match any of those listed,
they should be treated as a “suspect case.” The Influenza Manager
should note personal details of the suspect including details of any
staff and/or visitors the person has been in recent contact with. This
information will permit the CMTRM and Human Relations H&S
Advisor to monitor staff whereabouts and weli-being during the
pandemic.

5) The suspect case should be issued a surgical mask and instructed
to wear it immediately. This is to help protect other staff.

6) The suspect case should leave work immediately and be advised to
go home and to contact their GP by telephone for a review. They
should not use public transport if at all possible.

7) The manager of the suspect case should be informed that they have
left work.

8) Contact management — the Unit Influenza Manager will

» identify contacts (once an employee is suspected to be infected),

» advise contacts in person that they have been in contact with a
person suspected of having influenza; and

= Ask contacts to go home, and stay at home until advised
otherwise.

9) The suspect case’'s work station should be cleaned and disinfected,
as indicated in the section on Workplace cleaning.

10} Return to work of the suspect case and their contacts:

» Advise staff member on how long to stay away from work (the
Ministry of Health website will have advice on this once the
characteristics of a pandemic are known)

» Check on the staff member during his/her absence from work.
This will facilitate treatment, contact tracing, etc., if they become
ill.

» Staff are to have medical confirmation that they are well prior to
their return to work.

rR29
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5. Travellers

5.1 Travel Advisories

1} New Zealand travel advisories are communicated by the Ministry of
Foreign Affairs and Trade {(www.mfat.govt.nz).

2) Warnings about travel should be communicated to all employees.

3) As a rule of thumb, any form of travel by staff within New Zealand or
overseas should be avoided during the pandemic stage.

Waitakere City Councit - ABY planning guide ) j (> O 12



6. Treatment

6.1 Anti-Viral medication

1) The MoH will provide recommendations of the use of anti-viral
medication such as Tamiflue.

2) Council has arrangements in place for the provision of Tamiftu anti
viral medication to staff who become ill at work and who show
definite influenza symptoms.

6.2 Influenza Vaccine

1) Vaccine development cannot commence until the pandemic virus
has been isolated.

2) New Zealand does not have the capacity fo manufacture vaccines
however agreement has been reached with an Australian
manufacturer for the provision of the vaccine when developed. The
MoH will provide the Government of New Zealand with advice on
priority groups for initial immunisation.

3) It may take 6 months after the declaration of a pandemic by WHO
before vaccine is generally available for use in New Zealand.

Waitakere City Council - ARY planning guide H g l 13



7.

Maintenance of Essential Business Activities

Waitakere City Council - ABF planning guide

Important note: An example of how this might be contained in Unit
Business Continuity Plan is not provided in this guide, as the differences
between work streams is 0 varied.

Responsible unit managers should ensure that core functions, people and
skills have been identified and that strategies are in place to manage these
prior to the pandemic. The Pandemic Planning Guide contains information
to assist in the process of identifying core people and skills, planning for
absences, information management, etc. This information is summarised
here for convenience.

7.4

7.2

Identification of core people and core skills

1)

2)

3)

4)

6)

Who are the core people required to keep the essential parts of the
business running?

What are core skills required to keep business running?

Are there sufficient back ups for people and skills in view of
absence?

Can staff be rostered for essential work activity onty.

Who are core people required to manage the disease contingency
plan? These people should consider social distancing — even
working from home, very early in the pandemic phase.

Are there any systems which rely on periodic physical intervention
by a key individual, to keep them going? How long would the
system last without attention, if there was no cone looking after it?

Business Planning for Absence

1

2)

3)

What are critical numbers and skills required to keep essential
sectors of the business running — at what absence level does
business stop.

Who shall make the decision to shut sections of the business down
when absence rates threaten safe business continuity?

Determine if people can logistically work from home (social
distancing).

632‘_ | 14




7.3 Communications

1) What are essential communication channels regarding business
continuity

a) With other business units within Council
b} With key providers
c) With key customers
d} With key contractors
7.4 Knowledge Management

1) Knowledge will need to be stored in easily accessible shared
locations as key people may become sick or die.

2) Consider setting up shared locations for contingency planning
information.

3) Consider where essential business information should be stored
should normal backup procedures fail.

7.5 Short, Medium and Long Term Planning
1} Absence rates can be significant (30-60% predicted peaks).
2) The pandemic may last for 8 months and occur in several waves.
3) Staff may be sick or may die.
4) Pianning should consider short, medium and long-term issues.
5) This guide primarily deals with the short-term issues.

6) Succession planning and back up planning is essential.

P
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8. Civil Defence Emergency Management

The information contained in this guide applies equally to Civil Defence
Emergency Management (CDEM) for BCP and Health purposes.

Upon notification from MoH of an increase to alert level Yellow, CDEM
standby activation wili occur and staffing levels for further operation will be
instituted. Where possible, Council staff as listed for EOC operations will stilt
be used although there will not be the requirement to staff the EOC to the
normat levels. In some instances there may also be a requirement for senior
EQC staff to work in a quarantine environment.

Primary activity for CDEM will be assisting District Health Board Staff with the
provision of fransport and personnel to assist as follows:

Recording of locations where people are reported to be ill at home
Assisting with maintaining lists of deceased persons.

Assisting with the disposal of the dead

Augmenting Health resources

Provision of additional security resources

Provision of transport and drivers for Health worker support
Provision and distribution of medical supplies and food
Community welfare of non affected persons

Note: The minimum level of emergency declaration for any pandemic
outbreak would be at a regional level and in all likelihood a national
declaration of emergency would be made. Health will be the lead agency
for all health related matters with CDEM providing coordination and
logistics support as required.

Waitakere City Councif — ABV planning guide ﬁ 3 {{ i6



Appendix A

SUSPECTED INFLUENZA CASE AT WORK NOTIFICATION FORM

Details of Affected Staff

Name:

\VWorksite:

Location of Isolation:

Job title:

Nationatity if Visitor to Site:

Date of birth:

Address:

Telephone no:

(W)

(H)

(M)

Fever O]
Headache O
Dry cough Ll
Cold O

Time of isolation:

Symptoms noliced:

Time of fever an-set:

Body aches
Fatigue
Others

O
[
(]

Detaits:

Countries visited

Flights taken:

Travel history over the past 8 days:

Where referred:

Contact List {See separate page)

Details of Reporter

Name:

Lob title:

Telephone no:

H

(M)

Waiakere City Councit - ABV planning guide
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Appendix B

CONTACT LIST

MoH currently defines pandemic influenza contacts as people who have had close
physical {less than one metre) or confined airspace contact with an infected person,
within four days of that person developing symptoms. These are likely to include
family members and/or other living companions, workmates (if in close contact
situations or confined airspace environments), and some recreational companions.

Note: that the definition of a contact is likely to change once the nature of the
pandemic strain is known. Employers therefore, should refer to MoH's website
during a pandemic for further guidance.

Retain this list and provide to the Medical Officer of Health or his/her designated
officer on request.

Persons whom the affected staff has interacted with since displaying symptoms

10.

11,

12.

13.

14.

15.

Name Email Telephone no. Address

Waitakere City Counctl - ARV planning guide ) l 36 i8




Appendix C

INFLUENZA
NOTIFICATION

Influenza is a contagious disease. There is currently an increase in
the numbers of people in New Zealand with influenza. In order to
reduce the spread of influenza in this workplace, the following is

required of everybody:

DO NOT COME TO WORK if you have:

»  chills, shivering and a fever (temperature >38°C)
» onset of muscle aches and pains

= sore throat

=  dry cough

=  trouble breathing

- sneezing

= stuffy or runny nose

= tiredness.

If some of the above apply to you, please go home and wait untit you have
recaovered before returning to work.

If you have recently arrived from overseas or returned from
overseas, please ask to speak to the influenza Manager (see
below).

If you start to feel ill at work, DO NOT leave
your work area.

Call your Influenza Manager............................ Ext.......

-
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Appendix D

WHAT IS THE DIFFERENCE BETWEEN INFLUENZA AND A COMMON COLD?

SYMPTOM INFLUENZA COMMON COLD
Fever Usuat, sudden onset 38°-40° and | Rare
lasts 3-4 days.
Headache Usual and can be severe Rare
Aches and pains Usual and can be severe Rare

Fatigue and weakness

Usual and can last 2-3 weeks or
more after the acute iliness

Sometimes, but mild

Debilitating fatigue Usual, early onset can be severe | Rare

Nausea, vomiting, In children < 5 years old Rare

diarrhoea

Watering of the eyes Rare Usual
Runny, stuffy nose Rare Usual
Sneezing Rare in early stages Usual
Sore throat Usual Usual

Chest discomfort

Usual and can be severe

Sometimes, but miid to
moderate

Complications

Respiratory failure; can worsen a
current chronic condition; can be
life threatening

Congestion or ear-ache

Fatalities

Well recognised

Not reported

Prevention

Influenza vaccineg,; frequent hand-
washing; cover your ¢cough

Frequent hand-washing,
cover your cough

Waitakere City Council - ARV planning guide
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Appendix E

BASIC HYGIENE NOTICE

PROTECTING YOURSELF AND OTHERS
AGAINST RESPIRATORY ILLNESS

<» HANDWASHING IS THE MOST IMPORTANT THING YOU
CAN DO TO PROTECT YOURSELF

< Cover your nose and mouth when coughing or sneezing

o Use a tissue and dispose of this once used in the waste

o Always wash hands after coughing and sneezing or disposing of

tissues.

< Keep your hands away from your mouth, nose and eyes.
% Avoid contact with individuals at risk (e.g. small children or those with
underlying or chronic illnesses such as immune suppression or lung
disease) until influenza-like symptoms have resolved.

% Avoid contact with people who have influenza-like symptoms.

< Ask people to use a tissue and cover their nose and mouth when
coughing or sneezing and 1o wash their hands afterwards.
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Appendix F

MINISTRY OF HEALTH SCENARIOS FOR PANDEMIC INFLUENZA

The material in Appendix 2 is designed to prompt consideration by units of some of the
conditions and issues that may arise in a pandemic. The scurce of the material is from
MoH. The material is illustrative, and is for planning purposes only. The scenarios are
not predictions of what the MoH believes will happen when a pandemic strikes.

Scenario 1

It is a Friday before a holiday weekend, with fine weather forecast over the whole
country.

For several weeks there have been many rumours and unconfirmed reports of large
clusters of person-to-person spread of H5N1 in two south-east Asian countries —
Sealand and Beeland. The situation in neighbouring countries is quiet, but in some
regions the situation is unknown, with a total communications blackout from some
provinces. The World Health Organisation (WHQ) is intensively investigating, but
has not yet confirmed person-to-person spread of HSN1 in any region, although the
level of suspicion is high and increasing all the time. Nothing much else is happening
in the world, so there has been intense and increasing interest in these
developments from the world and New Zealand media.

Intensive surveillance in New Zealand has not found any evidence of HSN1 among
the influenza-like illnesses that are normally present at low levels in the general
popuiation.

The Ministry of Health {MoH) has been monitoring the situation and has informed the
health sector of the domestic and overseas situations through Code White
{information) messages to District Health Boards (DHBs).

At 1200 on Friday, MoH receives information from the WHO in Manila that HON1
influenza appears to have been responsible for a number of sudden deaths among
Beeland citizens in the large capital city, Beeville. The people who died had no
known exposure to infected poultry, or connection with the areas where H5N1 spread
is suspected.

From Southern Beeland, there are unconfirmed reports of the sudden deaths of three
German tourists who recently took a bus trip to the interior, and of influenza-like
ilnesses among other tourists. Some tourists are thought to have flown to Singapore
or other regional destinations while unwell.

At 1230, while the MoH is attempting to verify the information received, CNN reports
that “pandemic influenza has broken out in Beeland, and is causing many deaths in
the slums of Beeville and the villages in the interior. Tourists have died, and many
are ill”. The report also says that the Beeland government has denied that pandemic
influenza is present.

MoH assembles its crisis team and identifies people for Co-ordinated Incident
Management System (CIMS) team roles. By 1430 a Code Yellow (standby/warning)
message has gone out to the health sector informing them of the situation. Also by
this time, the WHO in Manila has confirmed the information received earlier that 120
people are il in hospital, a further 30 are thought to have died of a new form of
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influenza and an unknown but “jarge” number are thought to be affected. [t adds that
a pandemic declaration will be made at 1600 New Zealand time.

Advice from the Australian Health Disaster Management Committee states that
Australia has closed borders to all incoming flights.

McH issues a Code Red message (pandemic alert) o the health sector at 1615,
following the WHO declaration.

At 1630 the MoH national coniroller issues the first pandemic advice to the
government.

The advice is:

L] To enable an effective response to be mounted, the Minister of Health should
immediately uniock the special powers available to Medical Officers of Health,
in the Health Act; and

. To immediately close the border, for an indefinite period, to all incoming flights.

At 1800, the Government’s Ministerial-level Domestic and External Security
Committee accepts all the Ministry of Health's recommendations and directs the
appropriate agencies 1o action them immediately.

The Civil Aviation Authority issues a NOTAM? advising the border closure to other
civil aviation authorities, air traffic control centres and the airlines serving New
Zealand. There are five aircraft carrying some 1,275 crew and passengers already
enroute to Auckland, three Trans-Tasman, one from the Pacific, and one from
Singapore. There are two aircrafts enroute to Christchurch from Brisbane, carrying
260 crew and passengers. For safety reasons, they will all be permitted to continue
to New Zealand if the Captain determines that it is inappropriate to divert, or turn
back. But generally, at the end of a 13-hour window from a NOTAM issue, there will
be no more incoming flights.

QOutline of likely Health Sector Actions

After unlocking of powers, Medical Officers of Health (MOoHs) have a wide range of
special powers available to detain, quarantine or isolate people who have, or may
have, infectious diseases.

Health services will decide what to do with the passengers and aircrew held at the
airport. Options include:

1) Release them all after risk assessment, with tracking ensured in case of later
developments;

2) Medical assessment and review; with decision for release based on
outcomes. QOutcomes could embrace:
= Release all, with tracking ensured in case of later developments;
= Release some but quarantine others;

»  Quarantine all for up o 8 days, or possibly longer.

¢ NOTAM - “Notice to Airmen”. This is essertially a signal that will be relayed to aircraft enroute by air
traffic control.
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3) Immediately decide to guarantine all for a time to be decided, but possibly up
to 8 days.

Planners should assume that it might take up to 24 hours, and possibly longer, to
complete the processing of the people held at the airport, and/or make the necessary
decisions.

Health services will also review the health declarations of all passengers arriving
from South East Asian airports within the last 4 — 5 days to assess the risks to New
Zealand. Passenger and contact tracing will be done if there are any grounds for
suspicion.

Surveillance will be stepped up fo the highest possible state, especially in
communities close {o airports and on the normal tourist pathways.

MoH wili make supplies of anti-viral medication available to assist with border
management operations. Health staff resources will be made available by the
appropriate District Health Board(s).

MoH, through their Regional Co-ordinators, will direct relevant DHBs to prepare for

the release of PPE to identified hospitals, primary health care centres and first
responders.
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Scenario 2 — Cluster(s) in New Zealand

It is Mid-February - H5N1 influenza is now spreading person-to-person in Western
Sealand. The virus is not yet an efficient spreader so there is no widespread
cutbreak, afthough several thousand people have been infected. The case fatality
rate is very high, at about 20%. Many of the fatalities collapse and die within a short
time of becoming symptomatic, mostly with cyanotic mottling and/or subcutaneous
haemorrhage. WHOQ and the Sealand government are making strenuous efforts to
contain the situation, with internal travel restrictions in place and draconian penalties
for non-compliance with government directives.

H5N1 is known to exist in birds in many other parts of Asia, but intensive surveillance
of these regions has not provided evidence of person-to-person spread. |t appears
the pandemic strain is contained in Sealand. WHO has not yet issued a world
pandemic alert, although it has issued a regional alert for South East Asia and
Sealand.

New Zealand borders are closed to Sealand nationals except for those who
demonstrate that they are from unaffected regions, pass an exit screening
examination in Sealand, and undergo health assessments on arrival in New Zeatand.
These people are mostly students, business people, and those with family in New
Zealand. The flow of people from Sealand is low, because of Sealand government
restrictions.

General tourist traffic from Asia is substantially reduced from normal because of
uncertainties associated with the pandemic situation. Tourists from Asian countries
other than Seafand are not undergoing health assessments at the border, although
all aircraft are now required to inform authorities of the health status of people on
board before arrival in New Zealand.

in New Zealand there is intensive surveillance concentrated on regions surrounding
airports and the normal tourist trails.

On a Saturday afternoon, a Medical Officer of Health (MOoH) of Crossville (in the
North Island) contacts the MoH. Two people of Asian extraction turned up at a local
GP medical centre on Friday with influenza-like illnesses. They were assessed and
swabs taken. They were provided with advice and then discharged.

At about 1100 on Saturday morning, one of these people was found dead in their
motel. The hotelier rang the police as part of normal process. The other person
cannot be found, and the car in which they came is missing, not having been seen
since the night before. The two people had been in the motel for two days since
arriving in the country.

The MOcH has seen the body, and noted cyanotic mottling and the fact that the
person had been dead for some hours. He is very concerned. He has directed that
the unit be sealed for the time being until full infectious disease precautions can be
provided for the removal of the bedy to the morgue.

MoH assembles a CIMS team and informs the Minister of developments. As a
number of conditions could be involved, it is decided to wait until results from swabs
and a post-mortem become available before making any decisions. MoH liaises

with Police about the missing person and advises that if found, the person should be

treated as infectious and appropriate precautions taken. MoH also alerts all DHBs
and PHUs via a Code Yellow message.
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During Sunday, several people present at a nearby Emergency Department (ED) had
influenza-like illnesses. Most are itinerant market garden workers and backpacking
tourists, living in various hostels and similar accommodation. None require
admission. ED is taking full infection control precautions on MoH recommendation.

MoH also recommends that the after-hours surgery takes full infection control
precautions, but can only recommend this, as primary care is essentially private
business. MoH learns that about a dozen people have turned up at the after-hours
surgery with flu-like symptoms, an unusual number for this time of year.

At 2300 on Sunday, the MOoH contacts the Ministry again. After complaining of
being unwell in the early evening a receptionist from a local GP medical centre
collapsed and died on arrival at the ED. During an attempted resuscitation, infection
control precautions were inevitably less than perfect. Another person, whom
relatives state went to the after-hours surgery earlier in the day because of the ‘flu’, is
now seriously ill in intensive care.

The Ministry re-convenes its CIMS team. In conversations with the local hospital the
MoH learns that at around midnight, two more patients turned up at the ED with
respiratory and circulatory collapse. At 0300 on Monday morning, the team advises
the government that:

* An unknown disease causing respiratory collapse and death is present in the
district;

. it may be H5N1 pandemic influenza, but this cannot yet be confirmed,

= The Ministry will put regional DHBs on full pandemic alert through Code Red
messages;

] Local hospital staff and facilities, and other medical staff and facilities in the

area have probably been exposed;
. The Ministry recommends that:

s The Minister unlocks the special powers available to Medical Officers of
Health under the Health Act;

o That the Medical Officer of Health in charge establishes travel
restrictions for the area,

@ Until appropriate medical screening arrangements can be made, no
people or goods should be allowed to move into or out of the area
without the express permission of the Medical Officer of Health in
charge;

@ Public gatherings in the area should be prohibited until further notice;

o Schools, kindergartens, créches, play-centres, educational campuses of
all kinds, public libraries, video stores, game arcades and casinos in the
area should not open on the Monday morning, and may be required to
remain closed for an indefinite period;

v All possible efforts are made to find the missing Asian person, and to
track anybody who is known to have left the area since Saturday.

The Government accepts all the Ministry’s recommendations and expects them to be
actioned immediately by the appropriate agencies.
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Cutline of Health Sector Actions

After a declaration of a national Health Emergency, Medical Officers of Health
{MOoHs) have a wide range of powers available to detain, quarantine or isolate
peopte who have or may have infectious diseases.

MoH wilt immediately issue a Code Red pandemic alert message, informing ali health
practitioners of the situation.

MoH, through their Regional Co-ordinators, will direct retevant DHBs to prepare for
the release of PPE to identified hospitals, primary health care centres and first
responders

No hospitat-to-hospital transfers will be made from the Hospital to places outside the
infected area. Surveillance will be stepped up to the highest possible state, both in
the area and in the rest of the country.

Intensive investigations of the cases in the Hospital will be made, with rapid PCR
investigations to confirm or rule out H5N1 avian influenza. Initial results are likely to
be available within 12 hours.

MoH will make ready-use supplies of anti-viral medication available to assist with the
management of the situation,

MoH's CIMs team will advise the government on appropriate courses of action as the
situation develops.

Scenario 3 - Severe Pandemic in New Zealand

It is mid-July. About eight weeks ago, H5N1 pandemic influenza achieved an
explosive breakout from South East Asia, appearing in Europe, North and South
America, Africa and India within a couple of weeks. The disease is impacting heavily
on all age groups, but particularly on younger adults. The case fatality rate is about
3% over all age groups but up to 8-10% for people under 30. The pandemic disease
has a high reproductive rate and spreads very rapidiy once the first few cases have
appeared in any country or region.

International trade and travel is more or less at a standstill as all impacted countries
attempt to adjust to the new situation. Very limited amounts of airfreight are still
moving, but flights are arranged more or less as required, rather than to a timetable,
and even so it is very difficult to find aircrew willing to fly fo some countries. Very few
passengers are being carried.

Merchant ships at sea on the way to New Zealand when the pandemic broke out,
have either turned around and gone home, have berthed and are unable to leave, or
are remaining offshore, waiting to assess the onshore situation before berthing. One
of the ships that turned around was a tanker carrying a large shipment of petrol, and
there has not been a petrol delivery at Marsden Point for over six weeks now.

Despite strenuous border control efforts, pandemic influenza appeared suddenly in
one urban area a bit over four weeks ago. Efforts at containment were abandoned,
as many other cases were reported throughout the country over the next week.
Health authorities shifted efforts to attempt to ameliorate the impacts of the
pandemic.
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Medica! Officers of Health have directed aii créches, kindergartens, schools,
colleges, universities, public libraries, video stores, game arcades and casinos to
close indefinitely. Public gatherings are prohibited, and people are advised to avoid
crowded places as much as possible. Wherever practical, people are working from
home, or have taken leave — either paid or unpaid.

So far, the epidemiology of the disease in New Zealand appears much the same as
in other countries, with the heaviest impact on young adults. Over 100,000 people
have become ill since the development of the pandemic in New Zealand, and nearly
3,000 have died. About 2,000 of these are under the age of 30. Case numbers are
still increasing very fast. Initial forecasts indicate that this wave could involve up to
40% of the population, implying that there may be another 1.5 million people
becoming ill over the next six weeks or so, with a peak in about another 2-3 weeks.
Given the current epidemiology, this may resuit in between 45,000 — 50,000 deaths
in total.

The Ministry of Health has directed DHBs to release their PPE supplies to hospitals,
the primary health care sector (in previously agreed locations), and to local services
to support first responders.

The Ministry of Health has released the national reserve of anti-viral medication for
use. The medication is being distributed through about 80 special temporary
facilities. It is strictly prioritised to people who meet clinical criteria for influenza and
time since onset of symptoms. After several incidents at the distribution stations the
Ministry asked for Police or Defence Force assistance with security as civilian
security firms could not manage this.

Anti-viral medication has been allocated for all health services, Police and Defence
Force, and staff from some other organisations providing direct pandemic responses.
This guarantees treatment for any staff from these services that become ill. Despite
this, there is a degree of absences in both the health sector and Police force that is
not related to direct illness. Between 10%-15% of the Police force is not available for
duty. The overall absence rate is still increasing, and may reach about 40%-50% in a
few weeks time — around the expected peak of the current pandemic wave.

The Army has about 10% of its troops not available for duty from iliness, and the Air
Force about the same. The Navy has one frigate on its way back from the Persian
Gulf, and doesn’t have enough crew available to man the other, currently moored in
Auckland. Navy volunteers are assisting health services in Auckland.

Primary health services in most districts are shifting priorities, as case numbers
climb, and are mostly still functioning although increasingly in a directive and support
role. Secondary hospitals and DHBs in most affected areas are moving to a co-
ordination and logistic supply role for primary and volunteer groups while attempting
to maintain hospital services as much as possible.

Hospitals are hampered by very high rates of sickness and absences among their
staff, and are down to between 50% and 60% of their normal capacity. Hardly any
influenza patients are being admitted to hospitals. 1t is probable that things will get
worse for hospitals before they get better.
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Health services in the most affected urban area and much of the surrounding region
are no longer functioning in a co-ordinated manner. Here, the primary and
secondary health workforce has been very heavily impacted, with only about 40% of
the normal staff available for duty. The pandemic is developing very fast in some
population sub-groups, and there have been a large number of deaths. A number of
very young children have been orphaned by the deaths of both their parents.
Several hundred bodies are in freezer storage in the district, and more containers are
being brought in.

People of all ages who live alone, and solo parents with small children, are especially
vulnerable, as the disease comes on suddenly and is extremely incapacitating.
Sufferers can do very little for themselves for several days. People who have few
supplies or resources at home, or who have no support, are quickly in dire straits.
Some very young children are attempting to look after their sick parents with little or
no support. A number of people have died alone in their homes, and it is feared that
many more may follow.

In all affected areas people are at home looking after sick children and spouses, and
in many cases friends and neighbours in their homes. Some areas have quickly
organised networks to support this initiative, but in others people are working as
individuals with little co-ordination or support.

Many people in the most affected urban area have moved to rural areas. Rapidly
increasing case numbers are being reported from these districts. Health service
capacity in these areas is very limited, and cannot manage anything remotely
approaching the demand now being experienced.

Availability of supplies varies across the country, but everywhere there are shortages
of fuel and some foodstuffs, partly as a result of people buying up large quantities of
basic foods in the early days. Anybody with reserve food or petrol is hoarding it for
an uncertain future.

Telephone, text and email communication is heavy as people try to keep in touch
with each other and keep checking on their friends and relatives in New Zealand and
overseas. So far, water, electricity, gas and sewerage systems are still operating,
although some are becoming more vulnerable to breakdown and interruptions
because of unusual demand patterns and a pregressive lack of routine maintenance,
as staff availability dwindles. Postal services have stopped providing daily deliveries
because so many staff are absent, and courier services are severely handicapped by
shortages of fuel.

Many New Zealand citizens and residents overseas are stranded, unable to return to
New Zealand. People who were overseas on holiday have run out of meney, and
businessmen overseas are in great difficulty as their incomes have often dried up
completely. They are appealing to the government for assistance.

About 150,000 tourists and other transient people are stranded in this couniry. Many
are out of money, or their currencies now have virtually no value, International
electronic banking is still mostly operating, as are telecommunications and media
links. However currency fluctuations are extreme and nobody knows what their
money will be worth tomorrow.
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Many of the tourists and transients are living more or less on the goodwilt of moteliers
and accommodation suppliers, who are now vociferously demanding the government
“do something” to help the critical business situation developing in the sector from
both the downturn in normal business and accommeodating people with no funds.

Around 100,000 overseas students are likewise stuck. Although most have enough
money to last a while, they are mostly not normally eligible for publicly funded health
services in New Zealand, although they are in an age group that is being heavily
impacted.

Outline of Health Sector Actions

Generally, the health sector is shifting from provision of direct care to the co-
ordination, direction, logistic support and assistance of care provision by volunteers,
community groups and individuais caring for sick family members.

Nation-wide, direction of release of PPE to primary and secondary sectors occurs
when Code Red alerts are issued.

The health sector will be providing direct care to only a very small proportion of all
people who get sick.

Anti-virals will be released to the general population early in the wave, but there will
not be sufficient to provide treatment for everybody who gets sick in a large wave. |t
is possible more stringent prioritisation may be adopted (in this case likely to be age-
based}, which may exacerbate
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WAITAKERE CITY COUNCIL

BYLAW 6 “FIRES IN THE OPEN AIR”

The Waitakere City Council HEREBY MAKES BY SPECIAL ORDER the following
bylaw pursuant to the powers contained in the Local Government Act 1874 and any
other Act or Authority in any way enabling the Council in that behalf:-

1. SHORT TITLE

The Short Title of this bylaw shall be the Waitakere City Council Bylaw No 6, 1
1990 - Fire Prevention.

2. COMMENCEMENT

This Bylaw shall come into effect from the 13th day of March 1280.

3. SCOPE

3.1 This Bylaw relates to the prevention of fire, the protection of persons and
property from fire risks, and the provision of adequate first-aid fire
fighting equipment, fire egress, fire alarms, emergency lighting.

3.2 This Bylaw shall apply to such premises as are under the general
headings of

Factories and Industrial Buildings
Shops and Commercial Centres
Places of Assembly

Places of Accommodation

3.3 Without limitation such Ordinances, Regulations, other Bylaws and
Codes of Practice shall inctude

Chapter 5 of NZS 1990
City of Waitakere Operative District Scheme

NZS 4208  Design of Hospitals with respect to Fire

NZS 9201 Licensing and Control of Apartment Buildings
and Boarding Houses

Department of Health Code of Practice "Fire Protection Old
People’s Homes™

NZS 9232  Precautions against Fire and Panic in Theatres,
Public Halls and Assembly Halls

NZS 4121 Design for Access by Handicapped Person

NZS 9231 Fire Prevention

4. INTERPRETATION

In this bylaw unless inconsistent with the context - APPROVED means
approved by the Engineer.
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CHIEF FIRE OFFICER has the meaning assigned to it by the Fire
Service Act 1975 and, in the context of this bylaw, includes his duly
authorised representative.

COUNCIL means the Waitakere City Council.

ENGINEER means the Council engineer, or any officer of the Council
qualified as a registered engineer engaged in the administration of this
bylaw.

GOODS means any articles, materials, or merchandise, and includes
any rubbish, debris, empty or partly empty crates and other packages,
shavings, hay, straw, oily rags or waste and other flammable or
combustible materials and substances.

INCINERATOR means a combustion apparatus designed, constructed,
installed and operated in accordance with approved specifications.

INSPECTOR shall mean any officer of the Council so appointed, and
shall include a member of the Fire Service established under the Fire
Service Act 1975 authorised to undertake fire safety inspections, and
the Engineer.

m shall be an abbreviation for metre

PREMISES means both land and buildings or any part thereof.

PUBLIC PLACES includes every road, street, footpath, footway, court,
alley, lane, accessway and thoroughfare of a public nature or open to or
used by the public as of right; and every place of public resort or place

to which the public have access, so open or used; and every place of
public resort for the time being.

FIRES IN OPEN AIR

5.1 No person shall, except with the consent in writing of the Chief
Executive Officer or such other person as may be authorised
in writing for that purpose, light or suffer or permit to remain
alight or burning, any fire in the open air, provided such consent
shall not be necessary if the following conditions are complied
with:

(a) The fire does not bure between the hours of sunset and
sunrise; and

{b) Adequate precautions are taken to safeguard
neighbouring properties; and

(c) The fire is not it or allowed to remain alight or burning
while a heavy wind is blowing, or if conditions are such
that the fire is likely to spread beyond the limits of the
land on which the fire is situated; and
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5.2

5.3

5.4

5.5

(d) Constant and adequate supervision is maintained while
the fire is burning and all ashes are fuily and properly
extinguished on completion of burning; and

(&) The fire is situated at a distance of more than 10 m
from any building, road or public place or more
m from any side or back boundary of any property; and

() The fire is not allowed or suffered or permitted to
remain alight or burning without proper and adequate
precautions being taken to prevent the fire spreading
from its immediate site.

For the purpose of this clause of this bylaw, the words “fire in
the open air” shall be deemed to include fire in an incinerator in
the open air, or fire in a fireplace in the open air and the
provisions of this clause shall apply thereto accordingly.

The provisions of this clause shall apply throughout the District
including that portion of the District contained within the
boundaries of the Waitakere Rural Fire District, save and

except that when a restricted or a prohibited fire season under
and pursuant to the provisions of the Forest and Rural Fire Act
1977 has been declared within the said Waitakere Rural Fire
District or any part thereof, the provisions of this clause shall
not apply to the said Waitakere Rural Fire District or that part of
the said Waitakere Rural Fire District as the case may be,

during the period that the said resfricted or prohibited fire

season shalt be in force.

Notwithstanding anything in this clause of this bylaw, Council
may from time to time by resolution declare that within the
District (excepting that portion of the District contained within
the boundaries of the Waitakere Rural Fire District) or any

part of the District and within any specified period of the year,
no person shall light any fire in the open air unless that person
has received a permit in writing so to do signed by an officer of
Coungcil or by a person duly authorised by Council in that

behalf, such permit to be subject to such conditions as may be
endorsed thereon.

Notwithstanding anything in this clause of this bylaw, in the
event of the occurrence of weather or other conditions which
may present an extreme fire hazard, the Chief Executive

Officer shall cause public notice to be given and no person
shall light any fire in the open air or cause or permit any such
fire to be lighted notwithstanding any permit, direction or
authority which may have been given under this bylaw or any
Act.

FIRES IN BUILDING ﬂ 5’
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6.1

6.2

No occupier of any building shall light any fire or allow any fire
to be lit in the building other than in a properly constructed
fireplace, or gas appliance, or a fixed or portable heating device
burning either solid or liquid fuels and maintained in proper

For the purposes of this clause no fireplace shall be considered
properly constructed unless it is -

(a) Constructed in accordance with the specifications laid
down in any bylaw or bylaws for the time being in force,;
and

{b) Maintained in proper repair.

FIRES IN CHIMNEYS

7.1

7.2

7.3

7.4

7.5

In this clause “chimney * includes any flue, vent, or stove pipe
installed or provided to allow the escape of smoke, fumes, heat,
or other products of combustion.

No person for the time being in occupation of any premises shall
set on fire or cause or allow to be set on fire any chimney
erected on the premises.

No occupier of premises shall cause or allow any chimney
erected on the premises to become so foul as to catch fire.

No person shall light or allow a fire to be lit in a fireplace or
appliance connected with a chimney which is damaged or
blocked or in respect of which a notice to clear and repair

same has been given under the hand of the Engineer or the

Inspector.

No person shall use any chimney for or in connection with any
smithy, furnace, foundry, or factory uniess the chimney is
constructed for such purpose and is properly fitted with either a
protective screen of gauze or other network of fire-resistant
material or any other device approved by the Engineer or
Inspector.

USE OF EXPLOSIVES

8.1 In areas other than those specifically designated by the
Council no person shall set off or cause the explosion of any
explosive material for the purpose of blasting, demolition, or for
similar purposes except in accordance with the written
permission of the Engineer, who shall advise the Chief Fire
Officer and the Police Department of the conditions thereof.

LIVE ASHES

8.1 No occupier shall place or allow to be placed any live cinders

or ashes in or upcon any premises other than -

(a) In a container made and constructed of iron or other
similarly fire-resistant material so as to prevent the
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transmission of heat to any flammable or combustible
substance; or

(b) In a pit or upon any fire-resistant substance in a
manner which will prevent the spreading of fire or heat
by the action of wind or otherwise.

FLAMMABLE MATERIAL IN RUBBISH

10.1  No person shall place in any rubbish receptacle or include in
any rubbish sent or intended to be sent to any plant operated
or controlled by the Council for the destruction of refuse any
explosives, cinematograph films, celluloid, pressurised
containers or any other similar highly combustible or flammable
material.

10.2 Textile or fibrous waste or rags impregnated or used in
connection with oils, grease, or similar materials shall be
deposited in a metal container fitted with a self-closing lid or
shall be disposed of in such other manner as will provide a
safeguard against spontanecus ignition.

10.3 Every occupier of premises shall ensure that combustible
waste and rubbish are deposited in fire-resistant containers
and regularly removed from the premises.

PACKING AND UNPACKING OF GOODS

1.1 The occupier of any premises where manufacturing, packing
or unpacking, or other operations are carried out which involve
the use of paper, straw, wood - wool or other flammable
material shall -

{a) Ensure that such operations are carried out in a rcom
situate in a part of the building to which the public has no
access and which is not directly connected with any
stairway, lift-well or other vertical opening between floors
which is not protected against transmission of fire, smoke
or fumes; and

(b} Ensure that no naked light or heating device capable of
igniting the packing material is used or introduced into
room where the aforesaid operations are carried out; and

{c) Ensure that after working hours atl flammable and
combustible materials are either removed from the
building to a safe place or stored in securely enclosed
containers capable of preventing any fire risk.

11.2 The Council may on the recommendation of the Inspector require an
occupier of premises to provide a suitably placed room of fire-resistant
construction in which the aforesaid operations are carried out or which is
provided with an approved sprinkler system.

11.3 No person shall smoke in any room used for the purpose of packing
and unpacking goods or while using or handling flammable goods.

STORAGE OF TIMBER
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12.1

12.2

12.3

Except as provided in clauses 12.2 and 12.3 no occupier of any

premises shall permit the storage in the open of timber, firewood,

wooden cases, or similar combustible material unless the distance of
the stack from any boundary other than a street boundary is at least equal
to the height of the stack, but in any case not less than 1.5 m.

A stack may be placed closer to the boundary than the distance

specified in clause 12.1 if a brick, stone, or concrete wall complying

with the specifications laid down in any bylaw or bylaws for the time being
in force, and extending not less than 0.5 m above and not less than 1.5 m
beyond the length of the stack, is situated between the stack and the
boundary,

A stack may, with the written approval of the adjoining owner and of the
Engineer, be placed closer to the boundary than the distance specified in
clause 12,1 while any of the following conditions continued to exist -

(a) Where there is a brick, stone, or concrete wall as defined in clause
clause 12.2 without openings situaied on the adjoining property
and within 1.5 m of the common boundary; or

(b) Where there are no buildings on the adjoining land.

STORAGE OF GOODS

13.1

13.2

Every occupier of premises shall take all reasonable precautions in the
storage of goods to prevent or reduce to a minimum the risk of the goods
causing or spreading fire, or causing danger from fire, or constituting an
obstacle to the exit of persons from the premises in the event of fire, or
hampering the operations of the fire brigade in the event of fire on the
premises.

Where storage of goods on any premises is likely to constitute or create
a fire hazard the Council may on the recommendation of the Inspector
request the occupier of the premises by notice in writing to take such
steps as the Council shall think fit to eliminate or reduce the risk of fire.
The notice shall specify the requirements of the Council and the time
within which the occupier shall comply with the terms of the requisitions.

SAFEGUARDPING OF PREMISES

14.1

FIRE EGRESS

The general standards of Chapter 5 of the NZS 1990 as amended

from time {o time for Means of Egress shall apply to all premises

provided that if any other Bylaw or Code of Practice for a special type
of occupancy prescribes differing standards then the highest standard
shall prevail. Without limitation such Bylaws and Codes of Practice

shall inciude

NZS 4208 Design of Hospitals with Respect to Fire
NZS 9201 Licensing and Control of Apartment
Buildings and Boardinghouses
Department of Health Code of Practice
“Fire Protection Qid People’s Homes”
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14.2
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14.4

NZS 9232 Precautions against Fire and Panic in

Theatres Public Halls and Assembly Halls
NZS 4121 Design for Access by Handicapped Persons
NZS 0231 Fire Prevention

Amendment No. 1

FIRE ALARMS

The general standards for installation and maintenance of Fire Alarms
shali be

NZS 4561 Manual Fire Alarm Systems for Use in Buildings
NZS GP50 Automatic Fire Alarms

A Fire Alarm whether automatic or manual shall be installed in any
premises

1. When specifically required by any Act or Regulation or Town
Planning Ordinance or other Bylaw or any Code of Practice
related to a particular occupancy.

or

2. When in the opinion of an Inspecting Officer there is need for an
alarm system by reasons of construction, size, number of
occupancies, number of occupants, use and storage of
dangerous goods or storage of large quantities of easily
flammable goods or furnishings in any accupancy.

The need for such an installation shall be considered when any
Act, Regulation, Town Planning Ordinance, other Bylaw or Code
of Practice implies that an alarm system should or may be
required, or if there is cause to believe that the risk to life is

higher than normal.

EMERGENCY LIGHTING

The general standard for emergency lighting shall be NZS 6742 Cade of
Practice for Emergency Lighting in Buildings.

Emergency Lighting shall be installed in any premises
1. When specifically required by any Act or Reguiation or Town
Planning Ordinance or other Bylaw or any Code of Practice

related to a particular occupancy or if there is cause to helieve
that the risk to life is higher than normal.

EIRE FIGHTING

The general standards for installation and maintenance of fire ftghting
equipment as amended or replaced from time to time shall be

NZS 4503 Hand Operated Fire Fighting Equipment
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NZS 4504 Fire Hose Reels
NZS 4506 Portable Fire Extinguishers
NZS 2229 Hand Operated fire Extinguishers
NZS 4541P Rules for Automatic Fire Sprinkler Installations
NZS 4510 Riser Mains for Fire Service Use
NZS 4521 Boxes for Fire Brigade Connections
NZS 5807 Industrial Identification By Colour Wording
or Other Coding

First Aid Fire Extinguishing Equipment shall be installed:

1.

When and as specifically required by any Act or Regulation or
Town Planning Ordnance or other Bylaw or any Code of Practice
under any Act related io a particular occupancy.

In any Factory or other premises required to have a Fire Safety
Certificate.

In any building of Public Assembly not required to be licensed
under Section 628 of the Local Government Act and in
accordance with the 15th Schedule of the Act.

In any place of Public Worship.

In any building of Public Assembly not required to be licensed
including Church Halls.

In any private clubrooms whether controlled by a liquor licence
or not.

in any shop where because of size, construction, nature of
furnishing or stock there is, in the apinion of a Fire Safety Officer,
cause to require such equipment.

in any apartment building, boardinghouse or residential
institution as defined in Section 636 of the Local Government
Amendment Act 1979.

Automatic fire sprinklers shall be instalied:

9.

10.

When and as specifically required by any Act or Regulation or
Town Planning Ordinance or other Bylaw or any Code of
Practice under any Act related to a particular occupancy.

In any other premises where because of size, construction,

nature of furnishing or stock, or of the installation of Bulk L.P.G.
tanks, there is, in the opinion of an Inspection Officer, cause to
require such equipment.

The minimum reguirement for First Aid Fire Extinguishing Equipment shali be:

1.  One or more approved hose reels capable of delivering water to every
part of a fire compartment or occupancy,

or
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14.5

14.6

14.7

14.8

Appropriate fire extinguishing equipment adjacent to particular potential
sources of fire.

FIRE PREVENTION

Without limiting the scope of this bylaw the general standards and
requirements forenforcement of Fire Prevention as amended shall be

The Dangerous Goods Regulations as amended

NZS 9231 Bylaw for Fire Prevention

NZS 2009 Incinerators

NZS 7429 |Installation of Solid Fuel Burning and Oil Burning
Space Heaters

NZS 1900 Chapter 7 Small Chimneys and Appliance
Installations

No boiler or industrial incinerator or commercial incinerator shall be
installed except under authority of a building permit and subject to the
approval of the Smoke Inspector.

No Fireplace Heater or Free Standing Heater shall be installed except
under authority of a building permit.

When the Engineer or Chief Fire Officer has imposed a ban on burning
in the open no fires shall be lit in the open whether a permit has already
been issued or not.

INSPECTION OF BUILDINGS

In addition to the free access for inspection to all licensed buildings
under authority of Section 630 of the Local Government Act the
Engineer, the Inspector of Buildings, any other person appointed in that
behalf by the Council and any member of the Fire Service authorised

to undertake fire safety inspections hereafter referred to as a Fire Safety
Officer may at any reasonable hour inspect any other premises for
compliance with Fire Safety standards required by this Bylaw.

On the failure of an occupier of premises to take all reasonable
precautions the Council may on the recommendation of the Inspector
request the occupier by notice in writing to take such precautionary
measures as the Council shall think fit. The notice shall specify the
requirements of the Council and the time within which the occupier is 1o
comply with the requisition.

The Council may on the recommendation of the Inspector require an
owner of premises by notice in writing to provide, install, improve, and
maintain suitable first aid fire fighting equipment as in the opinion of the
Council if necessary. The notice shall specify the requirements of the
Council and the time within which the owner is to comply with the
requisition.
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15

16

17

14.9 In order to prevent danger from fire every occupier of premises shall
take all reasonable precautions with respect to any business or
manufacturing operations carried on, in or about the premises,
the installation, use, or maintenance of any electrical equipment on the
premises, the construction, situation and control of any device using an
open flame, fight or fire, and any heating equipment in or about the
premises.

14.10 APPEALS
In any case where the opinion of an Inspecting Office is disputed the
matter shall be referred to the Waitakere City Councit for a final
decision,

STORAGE OF HAY

15.1 No person shall -

(a) Permit the storage or stacking in the open of any hay, corn, straw,
or the like uniess the distance of the stack from any building,
houndary, fence, street, private street, public place, or adjacent
land is not less than 6 m and the intervening space is at all times
kept free from rubbish, refuse, or obstruction of any kind.

(b) Permit the storage of any hey, straw or the like in any building
attached to or at a distance of less than 6 m from any other
building unless the first mentioned buildings has a roof of
approved fire-resistant material and walls constructed wholly of
brick, stone or concrete or any combination thereof and complying
with clause 13.2 hereof.

15.2 The provisions of clause 15.1 shali not apply in any case where
agricultural produce required for the keeping of horses is kept or stored
in any building used only for the purpose of or in connection with a stable.

15.3 Notwishstanding the foregoing, no person shall permit the storage or
stacking of hay in the open or in a building not conforming with that
specified in subclause 15.1(b} where the stack or the building is less
than 5 m from living quarters, dwellinghouse, or buildings on adjacent
properties.

BREACH OF BYLAW

18.1 Any person who shall do, or cause or allow to be done, anything in
contravention of this bylaw, or who shall omit or neglect to do, or knowingly
permit to remain undone, any matter or thing required under this bylaw, shalt
be deemed to have committed a breach thereof and shall be liable accordingly.

PENALTIES FOR BREACH OF BYLAWS

17.1 Every person who commits a breach of this bylaw is liable to a fine not
exceeding $500.00 and, where the breach is a continuing one, then to a
further fine not exceeding $100.00 for every day or part of a day during
which the breach has continued.
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17.2 The Council may, after a conviction for the continuing breach of the

bylaw,

apply to any Court of competent jurisdiction for an injunction to restrain
the further continuance of the breach by the person so convicted.

18 DISPENSING POWER

18.1 Where in the opinion of the Council a full compliance with any of the

loss or
the

complied
were

relates
only

Act

provisions of this bylaw would needlessly or injuriously affect any person,
or the course of operation of the business of, or be atftended with
inconvenience to any person, without any corresponding benefit to
community, the Council may, on the special application of that person,
dispense with the full compliance with the provisions of this bytaw:

Provided that any terms or conditions (if any} that the Council may deem
fit to impose concurrently with any such dispensation shall be

with by such person as aforesaid as if such terms and conditions
requirements of this bylaw and clauses 17 and 18 hereof shall in all
respects apply accordingly.

Provided further that where the special application for dispensation

to a proposed or existing building the Councit may grant the same
upon such terms and conditions (if any) as will satisfy the Council's
obligations pursuant o the provisions of Section 22 of the Fire Service
1975 or any enactment passed in modification, reenactment or
substitution.
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