
 

Who will carry out the assessment? 
What expertise is required? E.g., 
Knowledge of type of work carried out, 
potential effects (toxicity, flammability…), 
controls (PPE, ventilation) 

  

Do we have the skills in-house?E.g., 
Combination of line manager, H&S coordinator and 
DG handler 

  

If not, is it possible to train someone to 
carry out the assesssment? Some training 
courses are available for - contact BBIG for further 
information 

. 

If there is no-one in-house to undertake 
this assessment, what type of expertise 
is required?There are consultants that specialise 
in the management of hazardous substances - 
contact BBIG 

  

Who will be involved? A team approach is 
often effective   

Who is responsible for coordination of 
the assessment? It is important that someone 
has primary responsibility for setting time-frames, 
budgeting for time or consultant if required, allocating 
resources, organising meetings and ensuring 
completion. 

  

  
 



 

How will the assessment be carried out? 
Is exposure to chemicals consistent 
throughout the company?Are there distinct 
areas/jobs or tasks in which the type or level of exposure 
is quite different? 

  

Do you need to carry out more than one 
assessment? In larger workplaces, it may be more 
practical to consider specific parts of the operation 
seperately - if so, separate forms should be used. 

  

List areas or tasks that need to be 
considered and why:   

Areas or tasks to be assessed Reason for assessment 

    

    

    

  

    

    

  
 



 

What chemicals? 

List chemicals in the 
workplace: 

Consider all chemicals used - including some that may not initially 
appear high use or high hazard.  A work-through survey is one 
tool to use.  It may be helpful to group similar "trade named" 
products that are used for the same purpose and have the same 
key ingredients (e.g., acrylic paints) 

Locate information Find Material Safety Data Sheets (MSDS or SDS) for each 
chemical and reference 

Consider hazards to 
health 

Work through list of chemicals, review MSDS or SDS and 
summarise potential effects (note: more space may be required).  
Remember to consider long-term effects such as carcinogenity.  A 
scale could be used to rate these (e.g. 1 for irritant, 3 for corrosive 
or long-term effects) 

    
Chemical MSDS ref Potential Health Issues (Severity) 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      
   
 



 

Exposure Assessment - to be completed for each chemical/group

MSDS Ref   

Trade Name   

Where is it used?   

Period of exposure (length of time)?   

How often is it used?   

State (liquid, solid, gas)   

Exposure potential (vapour/boiling point? Dusty? 
Skin contact?)   

Odour   

Engineering controls (ventilation, automation)   

Personal protective equipment   

Any past concerns (complaints, dermatitis, 
headaches)?   

Is a measurement of of exposure required?   

Is this exposure considered low, medium or high (a 
numeric scale could be used)   

  



Risk Management 
Bring together your findings - exposure and severity of health effects.  Summarise in table - e.g., high, medium low.  Using a numeric scale (e.g., 1 to 3) for both 
exposure and severity may help to clarify and summarise findings. 
Rank chemicals considering both the severity of effects and the exposure.  Consider overall risk (e.g., high, medium low, negligent or use a numeric scale based on 
exposure and severity scales). 
Review controls in place to consider adequacy (refer exposure assessment) - including consideration of "eliminate, isolate, minimise" hierarchy for control 
Consider whether a more expert assistance is required to complete the assessment (e.g., exposure monitoring for higher risk chemicals) 
Update hazard register and incorporate results into hazard management  
Where long-term effects or serious harm is possible, incorporate into hazard management (significant hazard) and consider means of monitoring the hazard (e.g., 
health and/or exposure monitoring.   

Update training plans as necessary (including induction information) 

Rank Chemical MSDS ref Effects Severity Exposure Risk Action/controls Monitoring rqd? Training? 

                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
                  
         
 


